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TOEFL TEST PREPARATION



STRUCTURE AMD WRITTEN EXPRESSION The second part of the TOEFL test is the Structure and Written Expression section. This section consists of 40 questions (some may be longer). You have 25 minutes to complete the 40 questions in this section. There are 2 types of questions:  1. Structure: (questions 1-15) consists of 15 sentences in which part of the sentences has been replaces with a blank. Each sentence is followed by 4 answer choices. You must choose the answer that completes the sentence in a grammatically correct way. 2. Written Expression: (questions 16-40) consists of 25 sentences in which 4 words or group of words have been underlined. You must choose the underlined word or group of words that is NOT correct



GENERAL STRATEGIES: 1. Be familiar with the directions. The directions on every TOEFL test are the same. Don’t spend too much time reading the instructions. Be familiar with them before the day of the test. 2. Begin with questions 1-15. Anticipate that questions 1 through 5 will be the easiest and questions 11through 15 will be the most difficult. Do not spend too much time on questions 11-15. There will be easier questions that come later. 3. Continue with questions 16-40. Anticipate that questions 16 through 20 will be the easiest and questions 36 through 40 will be the most difficult. Do not spend too much time on these questions. 4. If you have time return to questions 11-15 and 36-40. You should spend extra time on these questions only after you spend all the time you want on the easier questions. 5. Never leave any answer blanks on your answer sheet. There is no penalty for guessing. The scoring for this section goes from 31-68/677



SPEAK Language Center



2



TOEFL TEST PREPARATION



THE STRUCTURE QUESTIONS In the TOEFL test question 1-15 test your knowledge of the structure of English sentences.



STRATEGIES FOR THE STRUCTURE QUESTIONS



1. Study the sentence 2. Study each answer. Eliminate answers that do not complete the sentence correctly 3. Do not try to eliminate incorrect answers by looking only at the answers. The incorrect answers are generally correct by themselves, and are incorrect only when used to complete the sentences. 4. Never leave any answers blank. 5. Do not spend too much time on the Structure questions. Be sure to leave adequate time for the Written Expression questions.



SENTENCES WITH ONE CLAUSE



Some sentences in English have just one subject and verb. In some sentences it is easy to find the subject and verb. However, certain structures, such as objects of prepositions, appositives and participles, can cause confusion in locating the subject and verb because each of these structures can look like a subject or verb. The object of the preposition can be mistaken for the subject. 1. Be sure the sentences have a subject and a verb 2. Be careful of objects of prepositions and appositives when you’re looking for the subject 3. Be careful of present participles when you are looking for the verb.



1. Be sure the sentences have a subject and a verb



A sentence in English must have a subject and a verb. The most common types of problems that you will encounter in this section have to do with subjects and verbs: perhaps one of them is missing. Example I: ______ was backed up for miles on the freeway.    a) Yesterday  b) In the morning  c) Traffic  d) Cars. In this example you should notice immediately that there is a verb (was) but there is no subject. Answer C is the best answer because it is a singular subject that agrees with the singular verb was. Answers A and B are not subjects so they are not correct. Although answer D, cars, could be a subject, its is not correct because cars is plural and does not agree with the singular verb was. Example II: Engineers _______ for work on the new space program. a) necessary b) are needed c) hopefully d) next month
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In this example you should notice immediately that there is a subject (engineers) but there is no verb. Only answer B, are needed, is a verb so answers A, C and D are incorrect. Example III: The boy ________ going to the movies with a friend. a) he is b) he always was c) is relaxing d) will be This sentence has a subject (boy) and has part of a verb (going); to be correct, some form of the verb be is needed to make the sentence complete. Answers A and B are not correct because the sentence already has a subject and does not need an extra subject (he). Answer C is incorrect because relaxing is an extra verb part that is unnecessary because of going. Answer D is the best answer. Exercise 1: Underline the subjects once and the verbs twice in the following sentences. Then, indicate if the sentences are correct (C) or incorrect (I) ______1. Last week went fishing for trout at the nearby mountain lake. ______2. A schedule of the day’s events can be obtained at the front desk. ______3. A job on the day shift or the night at the plant available. ______4. The new computer program has provides a variety of helpful applications. ______5. The box can be opened only with a special screwdriver. ______6. The assigned text for history class it contains more than 20 chapters. ______7. The papers in the wastebasket should be emptied into the trash can outside. ______8. Departure before dawn on a boat in the middle of the harbor. ______9. Yesterday found an interesting article on pollution. ______10. The new machine is processes 50 percent more than the previous machine.



2. Be careful of objects of prepositions and appositives when you’re looking for the subject An object of a preposition is a noun or pronoun that comes after a preposition, such as in, at, on, to, of, by, behind, and so on. to form a prepositional phrase. (After his exams) Tom will take a trip (by boat)
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This sentence contains two object of prepositions. Exams is the object of the preposition after and boat is the object of preposition by. An object of a preposition can cause confusion in this section because it can be mistaken for the subject of a sentence. Example: With his friend, ________ found the movie theater. a) has b) he c) later d) when In this example you should look first for the subject and verb. You should notice the verb found and should also notice that there is no subject. Do not think that friend is the subject; friend is the object of the preposition with. Because a subject is needed in the sentence, answer B is the best answer. Answers A, C, and D are not correct because they cannot be subjects. Exercise 2: Each of the following sentences contains one or more prepositional phrases. Underline the subjects once and the verbs twice. Circle the prepositional phrases that come before the verb. Then, indicate if the sentences are correct (C) or incorrect ( I ) ______1. The interviews by radio broadcasters were carried live by the station ______2. In the last possible moment before takeoff took his seat in the plane. ______3. At the flower shop, flowers in quantities of a dozen can be delivered for free. ______4. The reading methods at this school are given credit for the improved test scores ______5. For the last years at various hospitals in the county has been practicing medicine. ______6. In the past a career in politics was not considered acceptable in some circles. ______7. Shopping in the downtown area of the city has improved a lot in recent years. ______8. The carpenters with the experience were given the most intricate work ______9. For the fever and headache took two aspirin tablets ______10. The report with complete documentation was delivered at the conference. Appositives can cause confusion in the Structure section because an appositive can be mistaken for the subject of a sentence. An appositive is a noun that come before or after another noun and has the same meaning. Sally, the best student in the class, got an A on the exam. In this example Sally is the subject of the sentence and the best student in the class can easily be recognized as an appositive phrase because the word student, and because of the commas. The sentence says that Sally and the best student in the class are the same person. *If you take put the appositive part, the sentence still makes sense. (Sally got an A on the exam). Appositives usually give us more details about a specific noun.
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Example: __________,George, is attending the lecture. a) Right now b) Happily c) Because of the time d) My friend In this example you should recognize from the commas that George is not the subject of the sentence. George is an appositive. Because the sentence still needs a subject the best answer is D, my friend. Exercise 3: Each of the following sentences contains an appositive. Underline the subjects once and the verbs twice. Circle the appositive phrases. Then, indicate if the sentences are correct (C) or incorrect ( I ) ______1. The son of the previous owner, the new owner is undertaking some changes. ______2. Last semester, a friend, graduated cum laude from university. ______3. Valentine’s Day, February 14, is a special holiday for sweethearts. ______4. At long last, the chief executive officer, has decided to step down. ______5. Tonight’s supper, leftovers from last night, did not taste any better than last night. ______6. The only entrance to the closet, the door was kept locked at all times. ______7. In the cold winter, a wall heating unit, would not turn on. ______8. The new tile pattern, yellow flowers, really brightens up the room. ______9. A longtime friend and confident, the psychologist was often invited over for Sunday dinner



3. Be careful of participles when you are looking for the verb.



A present participle is the -ing form of the verb (talking, playing). In the Structure section of the TOEFL this can cause confusion because it can be either a part of the verb or an adjective. It is a part of the verb when it is preceded by some form of the verb to be. The man is talking to his friend. (verb) The man talking to his friend has a beard. (adjective) Example: The child ________ playing in the yard is my son. a) now b) is c) he d) was If you only look at the first words of the sentence, it appears that child is the subject and playing is part of the verb. You should recognize that playing is a participial adjective rather than a verb
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because there is another verb in the sentence (is), so this sentence does not need another subject or verb. The best answer here is A The past participle is the form of the verb that appears with have or be. It often ends in -ed but there are also many irregular past participles in English. The poem was written by Paul. (verb) The poem written by Paul appeared in the magazine. (adjective) Example: The packages _________ mailed at the post office will arrive Mondaya) have b) were c) them d) just You should recognize that mailed is a participial adjective and is therefore not part of a verb. Answer D is the best answer. Exercise 4: Each of the following sentences contains one or more present and past participles. Underline the subjects once and the verbs twice. Circle the participles and label them as adjectives or verbs. Then, indicate if the sentences are correct (C) or incorrect ( I ) ______1. The companies offering the lowest prices will have the most costumers. ______2. Those travelers are completing their trip on Delta should report to Gate 3. ______3. The artisans were demonstrating various handicrafts at booths throughout the fair. ______4. The fraternities are giving the wildest parties attract the most new pledges. ______5. The first team winning four games is awarded the championship. ______6. The speaker was trying to make his point was often interrupted vociferously. ______7. Any students desiring official transcripts should complete the appropriate form. ______8. The advertisements were announcing the half-day sale received a lot of attention. ______9. The spices flavoring the meal were quite distinctive. ______10. The money was offered by the client was not accepted. ______11. The car listed in the advertisement had already stalled. ______12. The chapters were taught by the professor today will be on next week’s exam. ______13. The bread were baked in a brick oven at a low temperature for many hours. ______14. The ports were reached by the sailors were under the control of a foreign nation. ______15. Those suspected in the robbery were arrested by the police.
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SENTENCES WITH MULTIPLE CLAUSES



Many sentences in English have more than one clause. (A clause is a group of words containing one subject and one verb) Every subject must have a verb and every verb must have a subject. Also, all clauses in the sentence have to be correctly joined. 1. 2. 3. 4.



Use coordinate connectors correctly. Use adverb time and cause connectors correctly. Use other adverb connectors correctly. Use noun connectors correctly.



1. Use coordinate connectors correctly



When you have two clauses in a sentence, you must connect the two sentences correctly. One way to connect the clauses is to use conjunctions: and, but, or, so, or yet between the clauses. Tom is singing and Paul is dancing. Tom is tall, but Paul is short. Tom must write the letter, or Paul will do it. Tom told a joke, so Paul laughed. Tom is tired, yet he is not going to sleep. In each of these examples, there are two clauses that are correctly joined with a coordinate conjunction, and a comma. Example: A power failure occurred, __________ the lamps went out. a) then b) so c) later d) next In this example you should notice quickly that there are two clauses: a power failure occurred and the lamps went out. This sentence needs a connector to join the two clauses. Then, later and next are not connector, so the correct answer is B. * PATTERN: subject + verb, coordinate conjunction + subject + verb. Exercise 5: Each of the following sentences contains more than one clause. Underline the subjects once and the verbs twice. Circle the connectors. Then, indicate if the sentences are correct (C) or incorrect ( I ) ______1. The software should be used on an IBM computer, and this computer is an IBM. ______2. The rain clouds can be seen in the distance, but no has fallen. ______3. They are trying to sell their house, it has been on the market for two months. ______4. So the quality of the print was not good, I changed the typewriter ribbon. ______5. The lifeguard will warn you about the riptides, or she may tell you to get out. ______6.You should have finished the work yesterday, yet it is not closed to being finished.
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______7. The phone rang again and again, so she was not able to get much work done. ______8. The missing wallet was found, but the cash and credit cards had been removed. ______9. Or you can drive your car for another 2,000 miles, you can get it fixed. ______10. The chemist was awarded the Nobel Prize, he flew to Europe to accept it.



2. Use adverb time and cause connectors correctly Sentences with adverb clauses have two basic patterns in English.



I will sign the check before you leave. Before you leave, I will sign the check In each of these examples, there are two clauses: you leave and I will sign the check, and the clause you leave is an adverb time clause because it is introduced with the connector before. In the first example the connector before comes in the middle of the sentence, and no comma is used. In the second example the connector comes at the beginning of the sentence, so a comma is required in the middle of the sentence. Example: __________ was late, I missed the appointment a) I b) because c) the train d) since she In this example you should recognize that there is a verb, was, that needs a subject. There is also another clause I missed the appointment. If you choose answer A or C you will have the subject for the verb, but the clauses won’t be connected properly. Answer B does not contain a subject so the correct answer is D.



ADVERB TIME AND CLAUSE CONNECTORS TIME after as as long as as soon as



before by the time once since



CAUSE until when whenever while



as because



now that



since
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Exercise 6: Each of the following sentences contains more than one clause. Underline the subjects once and the verbs twice. Circle the connectors. Then, indicate if the sentences are correct (C) or incorrect ( I ) ______1. Since the bank closes in less than an hour, the payment must be done now. ______2. Their backgrounds are throughly investigated before are admitted to the company. ______3. The citizens are becoming more and more interested about traffic accidents whenever the accident occur at that intersection. ______4. The ground had been prepared, the seedling were carefully planted. ______5. We can start the conference now that all the participants have arrived. ______6. The building quite vulnerable to damage until the storm windows are installed.



3. Use other adverb connectors correctly



Adverb clauses can also express ideas, such as contrast, condition, manner and place. They have the same structure as time adverb clauses. I will leave at 7:00 if I am ready. if I am ready, I will leave at 7:00 In each sentence, there are two clauses that are properly joined with adverb connectors. Example: You will get a good grade on the exam if __________ a) you study b) study c) to study d) you study In this example you should recognize the adverb condition connector if. This connector comes in the middle of the sentence; because it is a connector it must be followed by a subject and a verb. The best answer is D, which contains a subject and a verb (you, study)



OTHER ADVERB CONNECTORS CONDITION if in case unless whether



provided providing



CONTRAST



MANNER



PLACE



although even though though while whereas



as in that



where wherever



SPEAK Language Center



10



TOEFL TEST PREPARATION



4. Use noun clause connectors correctly



A noun clause is a clause that functions as a noun; because the clause is a noun it can be used as: the subject of the sentence, and the object of a verb or preposition. I know when he will arrive. I am concerned about when he will arrive. when he will arrive is not important. In the first example there are two clauses, I know and he will arrive. These two clauses are joined with the connector when. When changes the clause he will arrive into a noun clause that functions as the object of the verb know. Same goes for the second example, except that in this one the noun clause works as the object of the preposition about. The third example is the most difficult. In this example there are two clauses but they are more difficult to recognize. He will arrive is one of the clause, and the connector when changes it into a noun clause that functions as the subject of the sentence. Example: ________ was late caused many problems. a) That he b) The driver c) There d) Because In this example there are two verbs (was and caused), and each of these verbs needs a subject. Answer B is wrong because the driver is one subject and we need two subjects. Answers C and D are not subjects so they are incorrect. The best answer is A. This way, he is the subject for was and the noun clause that he was late is the subject of the verb caused. NOUN CLAUSE CONNECTORS: what, when, where, why, how, whatever, whenever, whether, if, that. STRUCTURES: subject + verb + noun connector + subject + verb. (noun clause as object) noun connector + subject + verb + verb. (noun clause as subject) ATTENTION: In some cases a noun clause connector can also be the subject of the clause at the same time.   Example: We don't know what is in the box. We are concerned about who will open it. STRUCTURE: subject + verb + noun connector (subject) + verb (noun clause as object)  noun connector (subject) + verb + verb. (noun clause as subject) Exercise 7: Each of the following sentences contains more than one clause. Underline the subjects once and the verbs twice. Circle the connectors. Put boxes around the noun clauses. Then, indicate if the sentences are correct (C) or incorrect ( I ) ______1. When the season starts is determined by the weather. ______2. The manual how the device should be built. ______3. The schedule indicated if the teams would be playing in the final game. ______4. Talked about where we should go for lunch.
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______5. The game show contestant was able to respond to whatever was asked. ______6. You should find out which the best physics department. ______7. The employee was unhappy about what was added to his job description.



SENTENCES WITH INVERTED SUBJECTS AND VERBS



Inverted subjects and verbs occur mostly in the formation of a question (Can I come in?) Usually with the help of an auxiliary (be, do, have, can, could, will, would, etc) The most common problems with inverted subjects and verbs on the TOEFL occurs in the following situations: 1. 2. 3. 4. 5.



With question words such as what, when, where, why and how. After some place expression. After negative expressions In some conditionals After some comparisons



1. With question words



As seen previously, question words can join together two clauses, and in this case the subject and verb that follow are not inverted. Don’t get confused with questions, there ARE NOT questions. What is the homework? Where are you going? I don’t know what the homework is. Do you know where you are going? Example: The lawyer asked the client why _________ it. a) did he do b) did he c) he did d) did In this example the question word why is used to connect the two clauses, so a subject and a verb are needed after the connector. THIS IS NOT A QUESTION, so the subject and verb should not be inverted. The best answer is C. * When the question word introduces a question, the subject and verb are inverted. * When the question word connects two clauses, the subject and verb that follow are not inverted.



2. With place expressions



After ideas expressing place, the subject and the verb sometimes invert. This can happen with single words expressing place, such as here, there, or nowhere; and prepositional phrases expressing place.



Here is the book that you lent me. There are the keys that I thought I lost!
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Nowhere have I seen such beautiful weather. In the closet are the clothes that you wanted. Around the corner is Sam’s house. Beyond the mountains lies the town where you will live. It is important to understand that the subject and verb will invert after a place expression at the beginning of the sentence ONLY when the place expression is necessary to complete the sentence. In the forest are many exotic birds. In the forest I walked for several hours. Example: On the second level of the parking lot _______. a) is empty b) are empty c) some empty stalls are d) are some empty stalls This example begins with the place expression On the second level of the parking lot. This sentence needs a subject and a verb to be complete. Answers C and D contain both a subject and a verb. The subject and verb should be inverted because the place expression is necessary to complete the idea. Answer D is the best answer * When a place expression at the front of the sentence is necessary to complete the sentence, the subject and verb that follow ARE INVERTED * When a place expression at the front of the sentence contains extra information that is not needed to complete the sentence, the subject and verb that follow ARE NOT inverted.



3. After negative expressions



The subject and verb can also be inverted after certain negatives and related expressions. When negative expressions, such as no, not, never, hardly, barely, scarcely, or only come at the beginning of the sentence, the subject and verb are inverted. Not once did I miss a question. Never has Mrs. Jones taken a vacation. Hardly ever does he take time off. Only once did the manager issue overtime paychecks. When a negative expression appears in front of a subject and verb in the middle of a sentence, the subject and verb are also inverted. (With words such as neither and nor) I don’t want to go, and neither does Tom. The secretary is not attending the meeting, nor is her boss. Example: Only in extremely dangerous situations __________ stopped. a) will be the printing press b) the printing press will be c) that the printing press will be d) will the printing press be
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In this example you should notice that the sentence begins with the negative only, so an inverted subject and verb are needed. Answer D is the best answer. NEGATIVE WORDS FOR INVERTED SUBJECT AND VERBS: no, not, never, neither, nor, barely, hardly, only, rarely, scarcely and seldom



4. With conditionals



This can occur when the auxiliary in the conditional clause is had, should, or were, and the conditional connector if is omitted. If he had taken more time, the results would have been better. Had he taken more time, the results would have been better. I would help you if I were in a position to help. I would help you were I in a position to help. Example: The report would have been accepted _____ in checking the accuracy. a) if more care b) more care had been taken c) had taken more care d) had more care been taken In this example a connector if and a subject and verb are needed, but if could be omitted and the subject and verb inverted. Answer D is correct.



5. With comparisons



An inverted subject and verb may also occur after a comparison. It is optional rather than required, and it is a rather formal structure. You should just be familiar with the structure. My sister spends more hours in the office than John. My sister spends more hours in the office than John does. My sister spends more hours in the office than does John All three sentences are correct and mean the same thing. Example: The results of the current experiment appear to be more consistent than ______ the results of any previous tests. a) them b) were c) they were d) were they In this example you should notice the comparison more consistent than. Because the result of any previous tests is the subject, only a verb is needed; the best answer is B. We know that it is possible for a subject and a verb to be inverted after a comparison, and in this case the subject the results of any previous tests comes after the verb were.
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TOEFL EXERCISES



Choose the letter of the word or group of words that best completes the sentence. 1.



_____ variety of flowers in the show, from simple carnations to the most exquisite roses.



a) b) c) d)



A wide There was a wide Was there Many



2. The wedges _____ dart board are worth from one to twenty points each. a) b) c) d)



they are on a are on a was there many



3. _____ producing many new movies for release after the new season begins. a) b) c) d)



His company is His companies The company Why the company is



4. _____ that emily Dickinson wrote, 24 were given titles and 7 were published during her lifetime. a) b) c) d)



Of the 1800 poems There were 1800 poems Because the 1800 poems The 1800 poems



5. Since an immediate change was needed on an emergency basis, _____ by the governor to curtail railway expenditure. a) b) c) d)



so it was proposed was proposed because of the proposal it was proposed



6. In the Morgan Library in New York City _____ of the medieval and Renaissance manuscripts. a) b) c) d)



a collection is in a collection is a collection which is a collection



7. Some fishing fleets might not have been so inefficient in limiting their catch to target species _____ more strict in enforcing penalties. a) b) c) d)



the government had been if the government had had the government been if the government



SPEAK Language Center



15



TOEFL TEST PREPARATION



8. The Dewey Decimal System, currently used in libraries throughout the world, _____ all written works into ten classes according to the subject. a) b) c) d)



dividing divides it would divide was divided



9. Individual differences in brain-wave activity may shed light on why some people are more prone to emotional stress disorders _____. a) b) c) d)



that others are and others are others are than are others



10. _____ squeezed, the orange juice n a one-cup serving provides twice the minimum daily requirement for vitamin C. a) b) c) d)



It is freshly If freshly You freshly If it freshly



Notes
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THE WRITTEN EXPRESSION QUESTIONS This section examines your knowledge on the correct way to express yourself in English writing. Each question in this section consists of one sentence in which four words or group of words have been underlined. You must choose the letter of the word or group of words that is correct. Example I: The final delivery of the day is the importantest. A B C D You should notice immediately that importantest is not correct. The correct form of the superlative is the most important. Therefore you should choose answer D. Example II: The books that I read was interesting A B C D If you look at the underlined words in this example, each word by itself appears to be correct. However, the singular verb was is incorrect because it does not agree with the plural subject books. The verb should be were instead. Therefore, you should choose answer C.



STRATEGIES FOR THE WRITTEN EXPRESSION QUESTIONS: 1.



First look at the underlined words or group of words. You want to spot if one of the four answer choices is not correct. 2. If you have been unable to find the error by looking only at the four underlined expressions, then read the complete sentence. Often an underlined expression is incorrect because of something in another part of the sentence. 3. Never leave any answers blank.



SUBJECT/VERB AGREEMENT



Subject/verb agreement is simple: if the subject of a sentence is singular, then the verb must be singular; if the subject of the sentence is plural, then the verb must be plural. +s on a verb usually means that the verb is singular (in the present simple tense) and +s on the subject usually means it is plural (with regular nouns). The boy walks to school. The boys walk to school. You should be careful of subject/verb agreement in the following situations: 1. 2. 3. 4.



After prepositional phrases After expressions of quantity After inverted verbs After indefinite pronouns.
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1. After prepositional phrases



Sometimes prepositional phrases can come between the subject and the verb, and the object of these prepositions can be mistaken for the subject of the verb. Make sure you’re making subject and verb agree and not object and verb agree. The key to the doors is in the drawer. The keys to the door are in the drawer.



2. After expressions of quantity



A particular problem occurs when the subject is in an expression of quantity, such as all, most or some, can be singular or plural, depending on what follows the preposition of. All of the books were interesting. All of the book was interesting. All of the information was interesting.



3. After inverted verbs



When the subject and verb are inverted it can be difficult to locate them, and it can therefore be a problem to make them agree. Behind the house was the bicycle I wanted. Behind the houses was the bicycle I wanted. Behind the houses were the bicycles I wanted. Behind the houses were the bicycles I wanted.



4. After indefinite pronouns



Some indefinite pronouns are always grammatically singular, even though they might have plural meanings. Everyone is going to the theater tonight.



anybody anyone anything everyone everybody everything



nobody no one nothing somebody someone something



each ( + noun ) every ( + noun )
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Exercise 8: Each of the following sentences contains more than one clause. Underline the subjects once and the verbs twice. Circle the prepositional phrases. Put boxes around indefinite pronouns. Then, indicate if the sentences are correct (C) or incorrect ( I ) ______1. The climbers on the sheer face of the mountain need to be rescued. ______2. The interrogation, conducted by three police officers, have lasted for several hours. ______3.The tenants in the apartment next to mine is giving a party this evening. ______4. The president, surrounded by secret service agents, is trying to make his way to the podium ______5. The buildings destroyed during the fire are being rebuilt at the taxpayers’ expense. ______6. Because of the seriousness of the company’s financial problems, the board of directors have called an emergency meeting. ______7. Manufacture of the items that you requested have been discontinued because of lack of profit on those items. ______8. Further development of any new ideas for future products has to be approved in advance. ______9 The witness saw that most of the fire in the hills was extinguished. ______10. Some of the animals from the zoo was released into the animal preserve, ______11. All of the students in the class taught by professor Roberts is required to turn in their papers next Monday. ______12. Half of the food that we are serving to the guests are still in the refrigerator. ______13. She did not know where most of the people in the room was from. ______14. In spite of what was decided at the meeting, half of the procedures was not changed. ______15. I was sure that all of the questions on the test were correct. ______16. Only once this morning were the letters delivered by the campus mail service. ______17. What in the word is the children trying to do? ______18. John would be studying the chapters were he able to get hold of the book. ______19. This chapter has many more exercises than do the next one. ______20. Each package that is not properly wrapped have to be returned to the sender. ______21. The box of ribbons for the electric typewriter have been misplaced. ______22. Bobby has a bigger bicycle than does the other children in the neighborhood.
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PARALLEL STRUCTURE



In good English an attempt should be made to make the language as even and balanced as possible. This balance is called parallel structure and it can be achieved by making the form of words as similar as possible. I like singing and dancing. I like to sing and to dance. Parallel structure is required in the following situations: 1. With coordinate conjunctions 2. With paired conjunctions 3. With comparisons



1. With coordinate conjunctions



The job of coordinate conjunctions: (and, or, but) is to join together equal expressions. These conjunctions can join



nouns verbs adjectives phrases



I need to talk to the manager or the assistant manager. She is not a teacher but a lawyer. He eats and sleeps only when he takes a vacation. You can stay home or go to the movies with us. My boss is sincere and nice. The exam that he gave was short but difficult. The papers are on my desk or in my top drawer



2. With paired conjunctions



The paired conjunctions (both…and, either…or, neither…nor, not only…but also) require parallel structures I know both where you went and what you did. Either Mark or Sue has the book. The tickets are neither in my pocket nor in my purse. He is not only an excellent student but also an outstanding athlete. THIS IS NOT A PARALLEL STRUCTURE: He wants either to go by plane or by car.



3. With comparisons



When you make a comparison, you point out the similarities or differences between two things, and they must be in parallel form. My school is farther than your school To be rich is better than to be poor What is written is more easily understood than what is spoken Their dog is as big as a small horse.
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Exercise 9: Each of the following sentences contains words or group of words that should be parallel. Circle the word that indicates that the sentence should have parallel parts. Underline the parts that should be parallel. Then, indicate if the sentences are correct (C) or incorrect ( I ) ______1. She held jobs as a typist, a housekeeper, and in a restaurant. ______2. The report you are looking for could be in the file or on the desk. ______3. She works very hard but usually gets below-average grades. ______4. In this course, you can either write a paper or you can take an exam. ______5. It would be both noticed and appreciated it you finish the work before you leave. ______6. She would like neither too see a movie or to go bowling. ______7. His research for the thesis was more useful than hers. ______8. Dining in a restaurant is more fun than to eat at home. ______9. I want a new secretary who is as efficient as the previous one. ______10. You should know when the program starts and how many units you must complete.



TOEFL EXERCISES 1.



Fire extinguishers can contain liquified gas, dry chemicals, or watery.



2. The U.S. Congress consists of both the Senate as well as the House of Representatives. 3. The prison population in this state, now at an all time high, is higher than any state. 4. Manufacturers may use food additives for preserving, to color, to flavor, or to fortify foods. 5. A bankruptcy may be either voluntary nor involuntary.
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PROBLEMS WITH THE FORM OF THE VERB



It is common in the Written Expression part of the TOEFL test for the verbs to be formed incorrectly. Therefore, you should check the form of the verb carefully. You should be familiar with the following verb forms: BASE FORM



PRESENT



PRESENT PARTICIPLE



PAST



PAST PARTICIPLE



walk



walk(s)



walking



walked



walked



hear



hear(s)



hearing



heard



heard



come



come(s)



coming



came



come



sing



sing(s)



singing



sang



sung



You should be particularly aware of the following three problems: 1. After have 2. After be 3. After will, would, or any other modals



1. After have, use the past participle



Whenever you see the verb have in any of its forms (have, has, having, had), b sure that the verb that follows is in the past participle form. Also, you should be sure that if you have a subject and a past participle, you also have the verb have. Exercise 10: each of the following sentences contains a verb in the past or a past participle. Underline the verbs or past participle twice. Then, indicate if the sentences are correct (C) or incorrect ( I ).  ______1. The young girl drunk a glass of milk. ______2. Before she left, she had asked her mother for permission. ______3. Having finished the term paper, he began studying for the exam. ______4. The secretary has broke her typewriter. ______5. The installer should have completes the task more quickly. ______6. He has often become angry during meetings. ______7. She has rarely rode her horse in the park. ______8. Having saw the film, he was quite disappointed. ______9. Tom has thought about taking that job. ______10. You might have respond more effectively.
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1. After be, use the present participle or past participle



The verb be in any of its forms (is, am, are, was, were, being, been, be) can be followed by another verb. This verb should be in the present participle or the past participle form. Complete: 1.



We are _______________ our homework. (do)



2. The job was ___________ early. (do) 3. Tom is ________________ the book. (take) 4. The course was ________ by all first-year students. (take)



Exercise 10: each of the following sentences contains a verb in the past or a past participle. Underline the verbs or past participle twice. Then, indicate if the sentences are correct (C) or incorrect ( I ).  ______1. The young girl drunk a glass of milk. ______2. Before she left, she had asked her mother for permission. ______3. Having finished the term paper, he began studying for the exam. ______4. The secretary has broke her typewriter. ______5. The installer should have completes the task more quickly. ______6. He has often become angry during meetings. ______7. She has rarely rode her horse in the park. ______8. Having saw the film, he was quite disappointed. ______9. Tom has thought about taking that job. ______10. You might have respond more effectively. PROBLEMS WITH THE USE OF THE VERB



Know when to use the past with the present Use have and had correctly Use the correct tense with time expressions Use the correct tense with will and would PROBLEMS WITH PASSIVE VERBS Use the correct form of the passive Recognize active and passive meanings PROBLEMS WITH NOUNS Use the correct singular or plural noun Distinguish countable and uncountable nouns Recognize irregular plural of nouns
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Distinguish the person from the thing PROBLEMS WITH PRONOUNS Distinguish the subject and object pronouns Check pronoun reference for agreement PROBLEMS WITH ADJECTIVES AND ADVERBS Use basic adjectives and adverbs correctly Use adjectives after linking verbs Position adjectives and adverbs correctly Recognize -ly adjectives Use predicate adjectives correctly Use -ed and -ing adjectives correctly PROBLEMS WITH ARTICLES Use articles with singular nouns Distinguish A and AN make articles agree with nouns Distinguish specific and general ideas



TOEFL POST-TEST   1. A 2. D 3. A 4. D 5. C 6. C 7. C 8. B 9. B 10. D 11. B 12. D 13. C 14. A



15. C 16. B travel 17. B has 18. C types 19. C to verify 20. A were 21. D recorded 22. A unlike 23. D (omit a) 24. A Many 25. C it was 26. B other 27. C than 28. B recently



29. D omit it was built 30. B have there 31. A the mobility 32. B as 33. D battle fatigue 34. C a damaged 35. C gravitational 36. D are not determined 37. B the revolution 38. B such as 39. D electricity 40. B made 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