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CHAPTER 1 THE PROBLEM AND ITS SCOPE INTRODUCTION Rationale College students experience high stress at predictable times each semester due to academic commitments, financial pressures, and lack of time management skills (Misra, 2000). When asked during informal conversations, several BSN level IV students of UC-Banilad account that they



frequently



encounter



problems pertaining



to



finishing written requirements on time especially when having related learning experience in special areas such as the Delivery Rooms and Operating Rooms and having to make it to the area on time for attendance check. Some students also share that they rarely have time to spend with family, friends, or have dates. Some clinical instructors in the campus observe that significant number of students obtain extension duties due to tardiness, absences, or failure to submit due requirements. Thus, the researchers are prompted to conduct a study on time management skills of the BSN level IV of UC-Banilad. Time management maybe the best tool for student nurses (Shin, 2006). Skill in managing how to spend time allows a person to
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prioritize and accomplish more goals in life, resulting in a sense of well-being because he is able to see the fruits of his labor. It gives him a chance to achieve a balance between work and personal life that can be more satisfying, as opposed to restricting activities to one arena at the expense of the other. Managing time also reduces stress levels (De Jonasz, 2006). Lecky (1945) who developed the concept of self-consistency, highlights the individual as one that seeks to maintain its own selfstructure. Carl Rogers emphasized as well that a person has a basic tendency to move towards self-actualization (John, 2001). Likewise, the fourth year nursing student seeks to maintain his own selfstructure by applying ways of adaptation to the surrounding stressors present in the environment to attain what Rogers and Maslow referred to as “self-actualization”. As aspiring future nurses, the level IV BSN of UC-Banilad campus are likely preoccupied as they aim to accomplish tasks and requirements and also assume their different roles in school, at home, at the workplace, and in their relationships. How they go through with life events or daily hassles reflect their time management skills and can greatly affect them in many facets of their lives. As future health professionals, it is important that the Level IV BSN students of the University of Cebu-Banilad campus possess time management skills in
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the context of competing activities. Structuring their time directs their behavior



towards



facilitating



productivity



and



alleviates



stress



according to Lay & Schouwenburg, (1993) (Misra, 2000). Students who have survived what might have been a reality shock in nursing education can adopt the strategies learned and use them to meet the challenges to the work world (Kelly, 1987).



Theoretical Background This study is anchored to The Conservation Principles: A Model for Health of Myra E. Levine. She discussed adaptation, conservation, and integrity in her theory. Adaptation is the life process by which, over time, people maintain their wholeness or integrity as they respond to environmental challenges (George 2002). According to Reed (1995) each environment has potential threats to stressors, which disrupt the system (Potter, 2001). They are constantly present and have an effect on a person (Miner, 1995). Adaptation is the consequence of interaction between the person and the environment (George, 2002); “the fit of the person with his or her predicament of time and space”. According to Newman, time and space have a complementary relationship. “The concept of space is inextricably linked to the concept of time…when one’s life
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space is decreased, as by either physical or social immobility, one’s time is increased.” (Tomey, 2002). Successful engagement with the environment depends on an adequate store of adaptations. This successful adaptation can be related to Neuman’s system’s model that “health is a condition in which all parts and subparts are in harmony with the client.”; it is where all elements are in interaction in a system of organized complexity”



(McEwen,



2007).



The



product



of



adaptation



is



conservation that deals with defense of wholeness and system integrity. Levine indicated that adaptation is a historical process, responses are based on past experiences, both personal and genetic (George, 2002). In relation to Levine’s theory, time management can be thought of as a form of adaptation. It is an important personal and managerial skill. It is a process of setting or taking on objectives, estimating the time and resources needed to accomplish each objective, and disciplining self to stay focused on the objective while completing it. (De Jonasz, 2006). It is a form of coping and is self-regulatory. The individual consciously does something to deal with his or her own situation (Beck, 1990). Since personal and genetic factors influence the way people manage time according to George (2002), there are
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varying methods by which persons manage time. Gender differences also play a role. There has been significant research on the different time-use patterns amongst men and women across the developing world. Women and men have different domestic and social roles. As a result, their daily activities and lives look different. Men and women spend different amounts of time doing different things. It is often argued that women undertake multiple roles across their domestic responsibilities. Women have a 'double-day' pattern of time use. In contrast, men’s time use pattern is more uni-dimensional (Harmon, 2006). As far as age is looked into as a variable in time management, according to Erik Erikson's stages of human development, a young adult is generally a person between the ages of 20 and 40, whereas an adolescent is a person between the ages of 13 and 19. The well being of adolescents is associated with choices made during discretionary time. To "hang out" may be an indicator of a lifestyle attitude deplete of leisure awareness and the ability to assert responsibility for making positive time and healthful attitude decisions. According to Smith (1991),



“Participation



in



organized



recreation



provides



for



the



constructive use of free time and develops skills for the management of discretionary time" (Smith as cited in Witt and Crompton, 1996).
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The times when youth seem to make the poorest choices related to time use is when they are not in school (Witt, 1996). Leisure planning and time management are important concerns related to overall well being and quality of life for adolescents. Yet, time management is a work concept and does not often include aspects of locus of control and self determination (Leitner, 1996). An adolescent's ability to perceive real decision-making within structured time is a challenge. Principles that individuals also apply in their time use also varies. Some will apply the Parkinson’s Law that states that work expands to fill the time available for its completion which means that if you give yourself the time, the task will increase in complexity and become more daunting so as to fill that week. By assigning the right amount of time to a task, we gain back more time and the task will reduce in complexity to its natural state (Andre, 2009). It works because people give tasks longer than they really need, sometimes because they want some ‘leg room’ or buffer, but usually because they have an inflated idea of how long the task takes to complete. People don’t become fully aware of how quickly some tasks can be completed until they test this principle (Falconer, 2008). On the other hand, the Concentration Threshold is a theory of time allocation expressed by Julie Morgenstern
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that implies that people don’t procrastinate in general; people procrastinate on certain things more than others, depending on the level of focus required.



Concentration Threshold is specific to each



individual and each task (Andre, 2009). The concept of time management is generally defined in terms of clusters of behavior that are deemed to facilitate productivity and alleviate stress according to Lay & Schouwenburg, (1993). Campbell & Svenson states that effective time management strategies increase academic performance, and are frequently suggested by academic assistance personnel as aids to enhance achievement for college students. Although programs emphasize starting large tasks well before due dates, breaking down large tasks into small ones, and doing small tasks on a regular schedule, students regularly ignore these techniques and find themselves in great distress before exams according to Brown (Misra, 2000). Time can be divided into three areas. Committed time is the type of time devoted to school, labs, studying, work, commuting, waiting for transportation, and other activities involving immediate and longterm goals. Maintenance time is the time spent maintaining oneself. Discretionary time is time that is used for pleasure. Commitments and maintenance are separated from discretionary time and are placed into certain categories (Ferrett, 2003).
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The



essence



of



the



best



thinking



in



the



area



of



time



management can be captured in a single phrase: Organize and execute around priorities. That phrase represents the evolution of three generations of time management theory. In the area of time management, each generation builds on the one before it – each one moves us toward greater control of our lives. The first wave or generation could be characterized by notes and checklists, an effort to give some semblance of recognition and inclusiveness to the many demands placed on our tune and energy. Second generation could be characterized by calendars and appointment books. This wave reflects an attempt to look ahead, to schedule events and activities in the future. The third generation reflects the current time management field. It adds to those preceding generations the important idea of prioritization, clarifying values, and of comparing the relative worth of activities based on their relationship to those values. In addition, it focuses on setting goals – specific-, long-, intermediate- and shortterm targets toward which time and energy would be directed in harmony with values. It also includes the concept of daily planning, of making a specific plan to accomplish those goals and activities determined to be of greatest worth (Covey, 1990). While the third generation has made a significant contribution, people have begun to realize that “efficient” scheduling and control of
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time



are



often



counterproductive.



expectations that clash with



The



efficiency



focus



creates



the opportunities to develop



rich



relationships, to meet human needs, and to enjoy spontaneous moments on a daily basis. But there is an emerging fourth generation that is different in kind. It recognizes that “time management” is really a misnomer-the challenge is not to manage time, but to manage ourselves. Rather than focusing on things and time, fourth generation expectations focus on preserving and enhancing relationships (Covey, 1990). Nursing students deal with rendering care to the people who need it and such is not an easy task. They live busy lives. The school from which they are currently enrolled has so many activities and tasks for them to accomplish. They are so pre-occupied with these activities almost everyday of their lives that some of them are being brought home. If they will not be able to manage well, they may neglect some other activities that need their attention like bonding with family members, spending time with friends and mingling with other people. A student must need to know how to handle all his tasks well to be able to manage them properly (Shin, 2006). Other than learning nursing alone, students go for other activities that are important as well. Time management is a technique used by many people to facilitate better management of time so that
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activities are done in an organized manner. With the use of time management, nursing students will be given the chance to perform other useful activities other than the nursing course itself (Shin, 2006). Reducing stress and developing more productive in the time available require that a person learn to manage time better.



The



result of a study conducted for midwives, nurses and doctors, reveals that all the groups cited inadequate or poor quality equipment, excessive



paperwork;



insufficient



personal



time



and



frequent



interruptions, as their top stressors (Brickman, 2004). Stressors, which are factors or events that produce stress always precede the development of stress in an individual. There are three kinds of stressors.



They



are



Physical:



illness,



medications,



pollution,



environment; Social: loss of a loved one, marital strife, financial problem, etc., Psychological: anxiety, inferiority complex, depression, etc. (Chua, 2005). Just as there are many sources of stress, there are many possibilities for its management. However, all require work toward change: changing the source of stress and/or changing your reaction to it (Castillo, 2005). Time management is similarly making use of the management process. Henri Fayol (1925) first identified the management functions of planning, organization, command, coordination, and control. Luther
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Gulick (1937) expanded on Fayol’s management functions in his introduction



of



the



seven



activities



of



management-



planning,



organizing, staffing, directing, coordinating, reporting, and budgetingas denoted by the mnemonic POSDCORB. Although often modified (either by including staffing as a management function or remaining elements), this functions or activities have changed little over time. Eventually, theories began to refer to these functions as the management process. Marquis (2006) briefly defined each phase of the



management



process.



Planning



encompasses



determining



philosophy, goals, objectives, policies, procedures, and rules; carrying out long- and short- projections; determining a fiscal course of action; and managing planned change. Organizing includes establishing the structure to carry out plans, determining the most appropriate type of patient care delivery, and grouping activities to meet unit goals. Other functions involve working within the structure of the organization and understanding and using power and authority appropriately. Staffing functions consist of recruiting, interviewing, hiring, and orienting staff. Scheduling, staff development, employee socialization, and team building are also often included as staffing functions. Directing sometimes includes several staffing functions. However, this phase functions usually entail human resource management responsibilities, such as motivating, managing conflict, delegating, communicating, and
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facilitating collaboration. Controlling functions include performance appraisals, fiscal accountability, quality control, legal and ethical control and professional and collegial control. Evaluating involves not only analyzing the success (or failure) of the current goals and interventions, but examining the need for adjustments and changes as well (. In many ways, the management process is similar to the nursing process: assessing, planning, implementing, and evaluating (Marquis, 2006). The goal for managing time is to ensure security for the future while enjoying the present (Sizer Webb, 2000). Many authors have suggested different time management skills. As a preliminary step in time management, begin with goal setting so that time and energy are used to the best effort rather than hurrying about, stirring things up, but actually accomplishing very little (Tappen, 1989).



Assess goals



and values, decide which ones really matter, and proceed from there (Levy, 1992). Goals must be obtainable, and objectives must be quantifiable (Charlesworth, 1988). Develop strategies to achieve goals. Limit activities to those that fit in with goals and daily agenda (Marquis, 2006). One must also prioritize: eliminate, delegate or delay non-essential tasks (Covey, 2009). Clearly define your purpose (Marquis, 2006). Plan everything carefully, putting aside non-essential tasks and doing essential things now.



Stop thinking about doing
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everything at the same time. Some things can wait. One can as well set aside time at the beginning of each day to plan for spending time on higher priorities (Marquis, 1992). Use a daily checklist to get task done more quickly (O’Keefe, 1999); maintain a time log; determine the most important items- which tasks should be done first, which can wait until tomorrow or next week, and list a few roles in work, indicating different areas in which one wishes to invest time and energy on a regular basis (Covey, 2009). If delegating, be clear with the individual who will be doing the task exactly what is expected (Fulton-Calkins, 2000). Evaluating how successful time management efforts are enable the individual to incorporate any activities he missed into the next day’s to-do list (Feldman, 2000). Identify whether time and energy is spent on the real problem. Evaluate at a later time to learn more about problem-solving ability (Marquis, 2006). Start early. Many personal time problems can be minimized by beginning the work day a few minutes early. Minimize your time commitments. Smart people don’t take on more work than they can comfortably handle. Avoid over-commitment, especially of the kind of deadline traps (Sinlao, 2000).. Organizing and maintaining physical environment at home, school, and work can dramatically reduce hours of time and the emotional frustration associated with “looking for stuff”. At home, set
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up a specific work area for such things as school supplies, papers, and books. A separate area, corner, closet, drawer, or cupboard should be set up where you can pay bills, send letters, order take-out food, and take care of other household chores. At school and at work, a locker with extra supplies is also helpful. If none is available, use a compartmentalized carrier of some sort for essential items. At the beginning of your orientation to a new unit, take time for a “Scavenger hunt”. Tour the area and locate frequently used items (Zerwekh, 1997). Dean



(2005)



suggests



that



for



someone



to



cease



his



procrastination, he may set up a Today-Tomorrow Calendar. A one large box for each day is then divided into thirds for morning, afternoon, and evening. The activities needed to accomplish by today or tomorrow are written. If one tends to procrastinate, he will find out that putting thing off until tomorrow will make tomorrow’s schedule too full. If one’s a doer, he will make discover that spreading activities over two days can leave you with more unstructured time. More strategies include one of Ellis’ steps (1994) which is to leave some time open in the schedule to allow for the flexibility needed to deal with emergencies, opportunities, or for uncompleted tasks (O’Keefe, 1999). Taking advantage of new technology such as cellular phones and computers help save time (McWhorter, 2003); and use
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high-energy time to do serious studying; (Ferrett, 2003). According to Davis (1995) Making use of others’ skills and recognizing their ability to perform assigned tasks provides freedom from the expectation of having to be “all things to all people”. Another important aspect of time management is to reduce the perception of time pressure and urgency. Not all perceptions of time urgency are warranted; some are needlessly self-imposed. The individual should differentiate between time urgencies that are valid and others that are needlessly created. One may avoid time urgencies by minimizing procrastination. Leaving task that need to be completed until the last minute often results in needless pressure and stress (Pender 2006). Palma (2009), in their undergraduate thesis concluded that a significant number of 3rd and 4th yr nursing students are moderately stressed in relation to time-related pressure. This is an emerging health problem arising among nursing students and implies that an intervention be initiated to lessen the stress brought about by timerelated pressure. Further, there was a significant relationship between the study practices and time management as concluded by Querubin (2007) in their study of class officers’ study practices and time management.
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This indicates that a nursing student can be highly effective in multiple roles and in major tasks when time management is being applied. Escuyos



(2002)



in



their



study



on



Stress



Management



Techniques among Staff Nurses at X Hospital, time-use as personal management is frequently utilized. Even after finishing school, nursing students are effective workers because as practiced in earlier years in college, time management skills aid them to adapt to the workplace and be productive and efficient nurses. However, varied factors like age, sex, motivation, habits, and goals influence the different perceptions in practicing time management (Briones, 2004). Studies conducted on Time Management of BSN IV Students showed that majority of the respondents were females, belonging to the age bracket 19-23 years old. Out of 132 respondents, 97 of them often use time management (Aben, 2005). The nursing course demands so much that managing time resource is very vital. Prompt attendance and using clinical time to maximize learning is very important to use self-directed learning skills especially when census is low, identifying own learning goals, completing reading assignments before the duty and returning from breaks on time. With regards to policies on student’s attendance and reporting time, unexcused tardiness is equivalent to 1 unexcused absence. During skills laboratory, missed return demonstrations and
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quizzes due to excused/unexcused absences grants the student a one week grace period to comply/make up the missed requirements. Beyond the deadline, missed requirements are given a grade of 4.0 (failed). Circle time/ reporting time for duty is 15 minutes earlier than the schedule; this may however vary in clinical agencies. Before performing nursing procedures (Clinical Skills Inventory), a student is required to review and recall the steps of the procedure in detail with his/her Clinical Instructor. This activity ensures both the student and the clinical instructor that the former is ready for the procedure. The “rehearsal” will help relieve student’s anxiety and boosts self-esteem. Also, signing of procedures by the Clinical Instructor in the RLE Manual, preferably, should be done daily to facilitate prompt validation; otherwise, such procedures will be considered null and void. The RLE manual keeps a record of RLE for the entire Nursing course that is why it is so important and essential that the student should not lose it.



At the end of each rotation Area – specific



clearances should be written in the RLE manual and should be signed by the Clinical Instructor. Without a Clearance from the previous area of rotation, the student may not be accepted for duty on the next area of rotation.



The full name of the clinical instructor is printed first



before he/she affixes his/her signature.
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General Course Requirements and Grading Criteria includes nursing care plan/discharge plan, drug study, medication flow sheet and IVF study, readings, learning feedback diaries (LFD), daily plan of activities to encourage students to identify their own learning goals and learning needs by planning for their own activities. Requirements also include physical assessment (PA), ward class or case presentation and family planning counseling (FP Counseling) which students should prepare individual visual aids and students should not limit only to the no. of procedures required but should be done as necessary. Health teaching plan (HTP) – Individual / Group Teaching Activity, MCN Care Study, SOAPIE Charting, Reading Assignments, Ward kit and Health kit are the other general course requirements. Area-specific requirements are indicated in the Teaching Program such as delivery room/nursery experience that requires the students to have ward kit, health kit, prescribed footwear, DR scrub suit, 2 pairs of sterile gloves, DR notebook, visual aids in family planning methods, procedure checklist file, BSN RLE Orientation Packet, admitting patients, 5 handling deliveries, sphygmomanometer and stethoscope, LFD, Readings and drug study. The requirements for the operating room includes satisfactory



performance



of



O.



R.



related



nursing



procedures,



preoperative (1), intra-operative (1 per case), post-operative form (1), readings with reaction and documentation(2) – (2 readings per
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rotation) and OR notebook with complete notes (green) – composition notebook. The group requirements are Resource Unit and ward class. In community health nursing the students are required to have BP apparatus, CHN bag, umbrella, procedure checklists folder, RLE manual, BSN RLE orientation packet, IDB (), FNCP (Family Nursing Care Plan), visual aids for FP Counseling, performance of nursing procedures, CHN uniforms / Type c uniform. The group requirement comprises Resource Unit (Case Conference), textbooks in MCN and Family Health Nursing, drug handbook and CHN book (Baylon and Maglaya). The ward comprises of the following requirements an assigned student should have. These requirements are ward kit, health kit, sphygmomanometer, stethoscope, procedure checklist folder, student manual, RLE orientation packet, RLE Manual, SOAPIE charting, Visual Aids (FP counseling) and daily plan of activities, learning feedback diary, NCP,DP, Drug study. The group requirements in the area are basins (at least 2) resource unit, textbooks, medical dictionary, PDR, PDQ and other drug handbooks (The BSN RLE Orientation Packet). Good time management does not happen by accident, nor is it magically bestowed on a select few. It is the result of good planning and steady, consistent progress toward completion of a project or goal. And because managing your time forms the base that for all that
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you do in college, you must learn when to study before you learn how to study. Efficient use of time can make it possible for an average student to achieve far more than he ever imagined. On the other hand, inefficient use of time can cause a genius to become incapable of reaching his or her potential (Beatrice, 1995). By taking control of how you spend your time, you’ll increase your chances of becoming a more successful student. Perhaps more importantly, the better you are at managing the time you devote to your studies, the more time you will have to spend on your outside interests (Feldman, 2003). Stephen Covey (1990) speaks to The 7 Habits of Highly Effective People: Powerful Lessons in Personal Change. He says one needs to start by being proactive and accepting responsibility for ones actions and attitudes. The more one exercises freedom to choose responses, the more proactive one become. Then opportunities are fed and problems are starved. Managing your time effectively requires combining knowledge of your personal study needs with the principles of time management (Beatrice, 1995). THE PROBLEM Statement of the Problem
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The purpose of this study was to identify the degree of skill in managing time among Level IV BSN students in the University of Cebu-Banilad using the management process: planning, organizing, controlling, and evaluating. The findings of which was the basis for a proposed time management skills seminar. Specifically, this study sought to answer the following questions: 1. What is the profile of the respondents in terms of: 1.1 Age; and 1.2 Gender? 2. What is the degree of skill on time management of BSN Level IV students on: 2.1 Planning; 2.2 Organizing; 2.3 Controlling; and 2.4 Evaluating? 3. Is there a significant relationship between the profile and time management skills?
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4. Based on the findings of the study, what time management skills seminar may be proposed?



Statement of the Null Hypotheses Ho: There is no significant relationship between the respondents’ profile and the degree of time management skills of the Level IV BSN students of the University of Cebu-Banilad.



Significance of the Study This study will benefit the following entities: UC BSN Student Nurses. We aim that through this study the BSN student nurses will develop self-awareness and possess beginning skills in maximizing time-use to be able to efficiently and positively comply with personal and academic demands. Researchers. Through this study the researchers would expand knowledge and gain consciousness of the value of time. They can make use of this study to personally develop positive coping strategies. They also can learn how to manage time in the context of
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competing activities in the family, school, etc. or use this as significant information to disseminate to others. UC Administration. As a training ground, this study will help the institution to be organized as well as help students to be goal-oriented and time efficient in doing their tasks. As an institution that values the performance of their students, this study can contribute to the enhancement



of



productivity



of



students



with



regards



to



the



management of time. Students from other courses. The study aims o help other courses to be aware of the skills in order for them to be productive in the demands of their lives. Future Researchers. This study would serve as a reference for future researchers who wish to pursue a descriptive-correlational study on time management skills of BSN Level IV students of UC-Banilad. Through this, a comparison may be made so that the study is enhanced for better outcome that is beneficial to all.



Research Methodology
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This research utilized the descriptive-correlational design. The descriptive-correlational design is a non-experimental study that describes relationships among variables rather than to infer causeand-effect relationships. 299 questionnaires will be distributed to selected level IV respondents. The questionnaire has two parts. The first part contains the respondents’ profile. The second part contains time management skills grouped according to category (planning, organizing, controlling, and evaluating). Prior to answering the questionnaires, brief and precise instructions are given. After the data has been gathered the researchers tallied and totaled the results of the degree of skill in time management by category (planning, organizing, controlling, and evaluating). The data is then analyzed and interpreted; the results of which will then be a basis for a proposed time management seminar. INPUT • •



Profile Degree of Skill in Time Management of BSN Level IV students



PROCESS • DescriptiveCorrelational design, using a questionnaire • Data Gathering • Data Processing • Data Analysis & Interpretation



Figure 1.0 Research Flow Research Respondents



OUTPUT Proposed Time Management Skills Seminar
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The respondents of this study are the BSN IV Nursing students of UC-Banilad who are presently enrolled in the school year 20092010. Currently, there are 1,170 BSN level IV students enrolled in the first semester. The researchers’ utilized Sloven’s formula in computing the number of respondents that will serve as the sample size enough to represent the whole population of BSN Level IV students: N n=



1 + N (e)2



Where: N = population of BSN IV students n = sample population e = margin of error (.01-.05) The sample size of 299 was derived using the Sloven’s formula. The



respondents



were



sampling.



Research Environment



randomly



selected



through



convenience



33



This study was conducted at University of Cebu – Banilad campus, a non-sectarian university of higher learning located at Archbishop Reyes Avenue, Banilad, Cebu City, Philippines. It offers courses on Nursing, Education, Criminology, Accountancy, Commerce, Computer Studies, and Engineering. The Department of Nursing is located on the 5th floor of the building. The respondent’s classrooms are located on the 5th, 6th, and 7th floor of the building. Currently, there are 1, 170 BSN IV students enrolled for school year 2009-2010 first semester.



Research Instrument The researchers utilized a researcher-made questionnaire to gather information relevant to the study. The questionnaire contains two parts. Part I contains the respondents’ profile while Part II contains time management skills grouped according to category (planning, organizing, controlling, and evaluating). Since the research tool was researcher-made, pre-testing was conducted to assess the validity, reliability, and administrability of the tool.



Research Procedure
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Gathering of Data. Prior to the gathering of the pertinent data needed for the study, the group asked permission from the Dean of the College of Nursing, Nursing Education Coordinator and the Level 4 Chairman of the University of Cebu – Banilad for the distribution of the questionnaires among the BSN IV students. Upon approval and validation of the actual questionnaire, the actual survey began. Prior to the distribution of the approved questionnaire, pilot testing is done to confirm the validity of the resource tool. The research tool was distributed, gathered and the responses are tallied. The responses of Time Management Skills Survey are grouped according to the following dimensions: DIMENSION



ITEMS



Time Management Skills: I. Planning



1-5



II. Organizing



6-10



III. Controlling



11-15



IV. Evaluating



16-20
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Treatment of Data. The following treatments were used in the processing and analyzing the data gathered. Weighted Mean was used to determine



the degree of time



management skill of the Level 4 BSN students of the University of Cebu – Banilad. Each quantity to be averaged is assigned to a weight. This determined the relative importance of each quantity on the average. W x = ∑fx n Where: Wx



= weighted mean



∑



= summation/ totally



ƒ



= frequency



Χ



= weight of the response



n



= number of cases



To obtain the range, the difference between the highest and the lowest scores is obtained and is then divided by the highest degree of skill. R = Highest Score – Lowest Score Highest Degree of Skill
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= 4- 1 4 =



3 4



= 0.75



Likert Scale is an ordered, one-dimensional scale from which respondents choose one option that best aligns with their view. VALUE 3.26 - 4.00 2.51 - 3.25 1.76 - 2.50 1.00 - 1.75



INTERPRETATION HIGHLY SKILLFUL MODERATELY SKILLFUL LESS SKILLFUL NOT SKILLFUL



Highly skillful means the respondent can perform the said time management skill at his best. Moderately skillful means the respondent can perform the said time management skill but encounters minimal difficulty. Less Skillful means the respondent needs improvement of the said time management skill. Not Skillful means the respondent encounters great difficulty with the said time management skill. Chi Square was used to determine if there is a significant relationship between the degree of time management skills and the profile of the
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Level 4 BSN Students. Chi Square compares the tallies or counts of categorical responses between two (or more) independent groups.



Simple Percentage was used to express the magnitude of the respondents’ profile to their frequency. It was obtained by dividing the frequency to the total number of respondents then multiplied by 100.



DEFINITION OF TERMS



The following terms were operationally defined:



Action Plan
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This is a guide designed by the researchers that serves as a basis for conducting a proposed time management skills enhancement seminar. It contains a General objective, Specific objectives, content, methodology, resources, and evaluation. Controlling Its



functions



accountability,



include



quality



control,



performance legal



and



appraisals, ethical



control



fiscal and



professional and collegial control. Degree of Skills This pertains to the following categories: Highly Skillful means the respondent can perform the said time management skill at his best. Moderately skillful means the respondent can perform the said time management skill but encounters minimal difficulty. Less skillful means



the



respondent



needs



improvement



of



the



said



time



management skill. Not Skillful means the respondent encounters great difficulty with the said time management skill. Directing It sometimes includes several staffing functions. However, this phase



functions



usually



entail



human



resource



management
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responsibilities, such as motivating, managing conflict, delegating, communicating, and facilitating collaboration. Evaluating Involves not only analyzing the success (or failure) of the current



goals



and



interventions,



but



examining



the



need



for



adjustments and changes as well Organizing It includes establishing the structure to carry out plans, determining the most appropriate type of patient care delivery, and grouping activities to meet unit goals. Other functions involve working within the structure of the organization and understanding and using power and authority appropriately. Planning It policies,



encompasses procedures,



determining and



rules;



philosophy, carrying



goals,



out long-



objectives, and



short-



projections; determining a fiscal course of action; and managing planned change.



Profile
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This is composed of the respondents’ age and gender. Time management This pertains of the ability of the students to use planning, organizing, controlling, and evaluating the flow of activities and their resources to comply with requirements in relation to the course.
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