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Short Description

Sage RS34 Payslip template for Sage Payroll installation instructions for Windows XP/Vista/Windows 7....



Description


Payroll Stationery for Sage Please note, when putting a quantity of this form into your laser paper hopper/ cartridge, it is essential that the forms are properly fanned on all 4 sides. This is to avoid potential jams Installation Instructions - VISTA / Windows 7 Users Please copy the file to the following path /PROGRAM DATA/SAGE/PAYROLL/REPORTS/PAYSLIPS LASER Your version of windows may be set up to hide the Program Data folder, if you cannot see it then go to Windows Explorer and there is an icon top left “Organise” please click and you will have a window come up, go to the VIEW tab and select “Folder & Search options” Click on the radio button to display hidden folders & file and click Apply & OK You should then be able to see the folder path above



Installation Instructions



- XP Users



Two layouts have been designed for Payroll stationery for Sage. 1. Payslip Std (NO HEADINGS) This layout is configured for pre-printed headings. 2. Payslip Standard This stationery is configured for non-printed headings – Sage will print the headings. 3. The file you will normally need is RS34LAYOUTFILE.SFM and will have been sent to you as an attachment to an email 4. If you are using Outlook right click on the file attachment name (as above)



5. Select SAVE AS And navigate to the USERDEF folder in Sage Payroll by double clicking on the following folders MY COMPUTER – LOCAL DISK C - PROGRAM FILES SAGE PAYROLL – REPORTS - USERDEF



Left click on SAVE 6. Enter Sage Payroll – select your employees - go to pre update reports



7. Select our Layout in the USERDEF folder at runtime
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