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Description
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Created by:
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Modified by:
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Creation Date: August 23, 2007 Last Modified: April 28, 2009 BASS program version: 2.5.0100.08 SP01



NOTE: More information are available in Bass FAQ and Bass Letter; in document manager module in Bass For all items in BASS that requires data input, use only characters from English alphabet. Do not use language specific characters, i.e. French letters (é/è/ç/à/ù) as they are converted to “#” in the software. BASS SUPPORT For any support regarding program or database your only address is CMA CGM BASS support team. Vessel should not ask for support directly to BASSnet, this will be done by CMA CGM support if required.



SUBJECT



E-MAIL



Software problems, remarks



[email protected]



Data modification, catalogues



[email protected]



Scheduled jobs, counters



[email protected]



See next page for contact instructions -1-



E-mail to support team [email protected] E-mail address to be used for all problems in connection to following: hardware and software problems, network, e-mail system, communication, replicator software [email protected] E-mail address to be used for all problems related to catalogues e.g. consumables, spare parts, services, components. Always put purchasing department general address in copy. [email protected] E-mail address to be used for all problems related to maintenance e.g. scheduled jobs, counters. Always put superintendent general address in copy when sending change request.



Changes - history: Version 3.0 by Capt. Dragan Milatovic -



14/01/2007– procurement – updated requisitioning procedure 29/05/2008 – added spare part creation instruction for single vessel 29/05/2008 – added transaction process



Version 3.1 by Arsen Miljanovic, Chief Engineer -



29/09/2008 – procurement module, wild card search modified, spare parts search added 29/09/2008 – creating requisition, more explanation added 29/09/2008 – Job orders creation 30/09/2008 – Using planner – additional info. added 01/10/2008 – Document manager added 01/10/2008 – Administration module added 02/10/2008 – Counter and schedule job initialization added 01/12/2008 – Connecting spare parts with component 02/12/2008 – More about filtering (searching) 08/01/2009 – Replication (modification by G. Lecointre CCS) 28/02/2009 – General review switch to bass 2.5



Version 4 by Emmanuel DELRAN -



28/04/2009 – PASSING FROM BASS 2.1 TO BASS 2.5
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1.1 Step



Creating requisition Display / task



Action & extra information



To create new requisition do the following: 1. Click on Procurement tab 2. Click on Requisition label 3. Click on New button, requisition to open wizard



1



2



CMA CGM purchasing department has different purchaser for spares, consumables, lubrication oils, services. In order to make purchasing process efficient it is important to start requisition description with key words: SPARE PARTS, CONSUMABLES, PROVISION, SERVICES



REQUISITION DETAILS Description: Start description with word SPARE PARTS for spare parts and CONSUMABLES for consumable (PROVISON for French ships) Required date: ETA to port of delivery, when you expect ordered items to be delivered Priority: Leave empty for standard requisition. Urgent for items that might effect ships operations. (Do not mark urgent unless it is really urgent), Critical for ISM items only (critical machinery). Request date: Date when you started writing requisition, do not change Reply by: Irrelevant for vessel, do not change Department: For vessel use, select Reference: used for damage report ref. Port: Delivery port



IMPORTANT: Check Save as draft checkbox (2) and you could add items anytime by opening the “save as draft” requisition with the correct number in your overview panel. Please complete the requisition with all items needed by Component before sending it to office so that you group the maximum of items per request (savings of time and process ashore). If the box is not ticking, the requisition will be sent to head office immediately after completion of wizard. Latter addition of missing items is not possible.



Spare parts : Requisition for spare parts should contain material only from many components but only one Maker!!!!!!!!!



It’s fundamental to work in ‘Draft mode’ for request (Draft mode should be default mode) to complete all items before sending ashore, to collect max number of items/component during certain period of time. It allows to group items for maintenance/standard consumption for 2/3 months for the same component.
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REQUISITION DESCRIPTION Vessel requisition is faster processed if requisition description starts with the key words: It is compulsory to start the requisition with CONSUMABLE and SPARE PARTS after used your description to better recognise the requisition on board. CONSUMABLES: when ordering consumable material (IMPA, ISSA), e.g. ‘CONSUMABLES: Deck stores quarter IV’ SPARE PARTS: when ordering any technical, spare item, e.g. ‘SPARE PARTS: Lube oil pump’ PROVISION: when ordering provision (French ships). Don’t used even for French Ship they must to enter in PROVISION SERVICES: will be used by superintendent only Key words are for office use. After mandatory key words you may enter any description which will help you to identify requisition.



Remarque for DAMAGE REPORT :



1 In case of damage report please don’t forget to fill here the reference of the report
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1.2 spare parts 1.2.1 Component search Step



Display / task



Action & extra information The first mode to search a component is: From Maintenance tab, select Main component and click FIND. In description used * the name of component which you search* and you see the component ID and follow this ID to enter in Details for your Component



From Maintenance tab, select Main component and then click on component tree  until you have found required component.



1



1.2.2 Spare parts search From Materiel tab (1) select Spare Parts tab (2).click on FIND and ENTER you have access to entire list of spare parts Now you are able to perform search on all fields (columns) listed in Spare Parts screen. We will search for all *O RING* in Material Name column (3). As result all spares which contains the word O RING in its name was listed.



2
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1.2.3 Scenario 1: One main component, several sub-components One requisition shall contain all spare parts which may be ordered from single source (manufacturer). It is underlined that spare parts requisition needs that all piece of information is fully provided. Thus it is necessary that the vessel gives all information regarding the equipment for which spare part (s) is (are) required. When creating a requisition for spare parts, two points have to be checked : • Each spare is connected to a component ; • Each component has all necessary information completed in the form. See following points to know how to proceed ? Is the spare part really connected ? There are two ways of verification : • Looking in “component” tab of the spare • Or when printing, verify that you can read at the beginning of the list that there is a line in bold type with the number of the component (“list N°”) a nd his description If the spare is not connected read following paragraph (para 1.3.1.2- Connecting spare parts with its component). Is the component provided with full information? Two ways for that : • looking at « particular » tab of the component • Checking when printing that the line in bold type with the number of the component and his description is full and has maximum of information If there is no full information see following paragraph. How to provide full information regarding component ? In “detail” tab of the component, complete all the fields of the form. The necessary fields are “maker” and “model”. Without those information requisition will not be treated. Nota : information of a component is not taken again in the connected component (s). thus information entered for component N° 732.007 will not appear fo r component N° 733.007.01 and .02.



Required material may be grouped in a single requisition when they belong to the same Maker . HSD MAN B&W is main engine manufacturer, spares from each subcomponent connected to 601 MAIN ENGINE may be ordered in one requisition. Example: Order material from



3



601.026 ME HP FUEL PUMP 601.027 ME INJECTORS 601.064.01 TURNING GEAR



Start by selecting subcomponent with smallest ID. In this case 601.026 You could select any of the fuel pumps, i.e. ME FUEL PUMP No1, 2, 3...8, as they are all connected to the same material. Click Next to proceed to the next step.



4
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Note: You may notice that maker of the first item is DANFOSS. If you are positive that this spare does not belong to a selected component, inform BASS team via E-mail to correct error.



1. By not selecting All material button (1) only spare parts connected with selected component will be displayed. Otherwise list might be to long for handling. 2. Click Insert to open ‘Add materials’ dialog. 3. Press Enter to list all materials connected with sub-component selected in step 4. 4. Select required item and 5. Click Select button to transfer selected item to requisition (6) 6. List of currently selected items. Repeat steps 4 and 5 until all required items are entered into requisition. 7. Click Close button when you have finished.



Material from component 601.026 ME HP FUEL PUMP has been selected and entered into the requisition. Next step is to select material from next component 601.027 ME INJECTORS



6



Click on Back button to return to Component selection dialog. (see step 3 in 1.3.1)



Select component 601.027 ME INJECTORS Click Next button to proceed to the next step.



7
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1.



2. 3. 8 4. 5. 6.



7.



By not selecting All material button (1) only spare parts connected with selected component will be displayed. Otherwise list might be to long for handling. Click Insert to open ‘Add materials’ dialog. Enter ‘Asterix’ (*) in search field and press Enter to list all materials connected with subcomponent selected in step 7. Select required item and Click Select button to transfer selected item to requisition (6) List of currently selected items. Repeat steps 4 and 5 until all required items are entered into requisition. Click Close button when you have finished.



Material from component 601.027 ME INJECTORS has been selected and entered into the requisition. Next step is to select material from next component 601.064.01 TURNING GEAR
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Click on Back button to return to Component selection dialog. (see step 3 in 1.3.1)



Select component 601.064.01 TURNING GEAR Click Next button to proceed.



10
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1. By not selecting All material button (1) only spare parts connected with selected component will be displayed. Otherwise list might be to long for handling. 2. Click Insert to open ‘Add materials’ dialog. 3. Enter ‘Asterix’ (*) in search field and press Enter to list all materials connected with subcomponent selected in step 10. 4. Select required item and 5. Click Select button to transfer selected item to requisition (6) 6. List of currently selected items. Repeat steps 4 and 5 until all required items are entered into requisition. 7. Click Close button when you have finished. ENTERING REQUIRED QUANTITY
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To enter the quantities click with mouse in ‘Qty Ordered’ column (1) and start typing numbers. Fill in required quantity for every item in requisition. Click Next button to go to the following tabs: Finance account tab (2): Nothing to be filled here, component is already connected to finance category by BASS team. Skip this tab.
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NOTE: Comments to procurement department are messaging system where vessel and purchaser may write notes concerning requisition. Notes are later copied to purchase order.



Instructions to supplier (3): Any specific instruction to supplier may be entered here with the full technical details, ref., drawing number etc… Please use the ID code also for referring to the item order in case of adds instruction. The print order may be different from the screen item order position. Comments to Procurement department (4): Only for internal purpose eg : Between cma ships and vessel.
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1.2.4



Scenario 2: One manufacturer – different components



Requisition may be created for spare parts, made for different components (machinery) from same manufacturer. For example ALFA LAVAL is manufacturer of fuel oil separator (component 70), lube oil separator (71) and distilled water system (76). For this reason (same manufacturer) spares for different components could be grouped in a single requisition. It is underlined that spare parts requisition needs that all piece of information is fully provided. Thus it is necessary that the vessel gives all information regarding the equipment for which spare part (s) is (are) required. When creating a requisition for spare parts, two points have to be checked : • Each spare is connected to a component ; • Each component has all necessary information completed in the form. See following points to know how to proceed ? Is the spare part really connected ? There are two ways of verification : • Looking in “component” tab of the spare • Or when printing, verify that you can read at the beginning of the list that there is a line in bold type with the number of the component (“list N°”) a nd his description If the spare is not connected read following paragraph (para 1.3.1.2- Connecting spare parts with its component). Is the component provided with full information? Two ways for that : • looking at « particular » tab of the component • Checking when printing that the line in bold type with the number of the component and his description is full and has maximum of information If there is no full information see following paragraph. How to provide full information regarding component ? In “detail” tab of the component, complete all the fields of the form. The necessary fields are “maker” and “model”. Without those information requisition will not be treated. Nota : information of a component is not taken again in the connected component (s). Thus information entered for component N° 732.007 will n ot appear for component N° 733.007.01 and .02.
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1.2.5 Spare part is not connected with its component



During requisition process by clicking on Insert (A) button only spares connected with its pertaining component are visible. If for some reason spare is not connected it will not be included alongside with other spare within component. if you find the spare parts in the Spare Parts database but you can not find while you make a requisition the reason is your spare part is not connected with the component, in this case you must to enter in Main Component, find your component, and connect you spare part with the component.



With button All Materials (B) all spare parts for the vessel were listed. Now we can search for particular spare by name, maker number, etc. Once the spare is found it could be selected and included into requisition.



1.2.6 Connecting spare parts with its component



Spare part for pertaining component was already included in spare part inventory alongside with stock number, store and store location as well. As an example, we have decided to connect additional spare for ME CYLINDER COVER N*1.



Step



Action & extra information



Display / task



Step: Press Component(1) → Main Component (2) →and find component inside Main Component tree for which spare is to be connected 601.002.01 ME CYLINDER COVER N*1 (3).



1



Double click with mouse on component (3) in order to open material wizard. To proceeded with Lookup – Material press Connect (4).
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Step



Action & extra information



Display / task



Inside Lookup-Material wizard all spares included are listed. Now we have to find the spare which is to be connected using filter on columns based on best available data for the spare (Material ID-(1), Drawing number-(2), Maker’s number-(3),….



2



Step



Action & extra information



Display / task



As example O-ring with maker’s number B880905/100 will be connected to its component. Mark the spare with mouse (1), press → Select (2) → OK (3) button. 3



Step (1-spare marking) and (2-spare selection ) can be repeated for more spares within the same component. Once we have selected all spares press OK (3) button. Use Double click



Now O-ring with Material ID KHC-050 is connected with component ME CYLINDER COVER N*1. If by mistake wrong spare is connected select spare and press Remove button within same screen (see also step 1)



4



Now it is necessary to check : • •



Is the spare part really connected ? Is the component provided with full information? - 15 -



Step



Display / task



Action & extra information



Follow step 1 and 2 (see 1.3) to create new requisition. Do not forget to save as “draft mode”. 1



In description field enter key words and manufacturer name: SPARE PARTS: manufacturer



Select first component for which spare parts are required: 702.005.01 FO SEPARATOR NO1



2



Follow steps 5 and 6 (see 1.3.1) to select required items and return back to Component selection.
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Step



Display / task



Action & extra information Select second component for which spare parts are required: 712.011.01 ME LO SEPARTOR NO1



Follow steps 5 and 6 (see 1.3) to select required items and return back to Component selection .



3



NOTE: If requisition is filled properly, all items will have identical prefix in code field. For ALFA LAVAL spares code prefix is ALFA. Sometime code may be different but Maker is identical. Print requisition and check Maker entries. Select third component for which spares are required: 761.001 FW GENERATOR



Follow steps 5 and 6 (see 1.3) to select required items.



4



Fill required quantities as per step 12, under 1.3.1.



Requisition printed.



Now check : • Is the spare part really connected ? • Is the component provided with full information?



5
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1.3 Handling of free items 1.3.1 Company policy for free items (not for single vessel) SPARE PARTS (not for consumables):



Free items may be created by vessel, only for SPARE PARTS which, after all search efforts, do not exist in the catalogue. Bellow procedure must be strictly followed, as it is needed to maintain the cleanliness of the catalogues. In case required spare part is ball bearing, nuts, bolts or similar item, they probably may be found in consumable catalogue (IMPA, ISSA). You can find a separate catalogue for ball bearing. If required spare part is not found within the selected component, you may create free item after you have checked complete catalogues and verified that required spare part does not exist. Note 1:



• •



All requisition shall be sent with only existing items. Free items must not exist in the database to be created ashore and shall be grouped in one separate requisition with only free items with all details. These free items will be created ASAP by data team. Free items not existing in the database to be created ashore for inventory purpose shall be sent in excel file.



• Note 2:



When creating free item, crew is strongly advised to include all available data (manufacturer number, serial number, description, name, drawing number, catalogue number and name, ….) in order to provide sufficient data to Bass team for easy and quick transfer status ( free item → spare part). Note 3:



CATALOGUE NUMBER IS OBLIGATERY INDICATED BY VESSEL . Indeed without this number it is impossible to create “FREE ITEM”. Free item procedure is not to be used by the vessel which has permission to create the spare parts on board, modify catalogue (single ship vessel). See chapter 3 for further explanation.



1.3.2 Creating free item Step



1



2



Display / task



Action & extra information Only if required item was not found in spare part catalogue after through search, then you may create free item (for spare parts only). Enter free item details by typing directly to grid (skip first line, it is filter line). ID is compulsory field, must be unique ID (no two identical ID’s may exist in table). Use your own numbering for free items. Enter item correct name, copied from machinery manual or drawing. - 18 -



3



In the field Comments To Procurement Department, enter additional details for every free item in requisition, i.e. Free Item N°X, Maker, Makers No, Drawing No, Makers catalogue number and page, Component to which spare part is requested, Type, Model, … Any other data which will help BASS team to positively identify item and include in ships catalogue. You must provide precise description and reference so that purchaser can identify item without any possible doubt.
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1.3.3 Free item handling procedure – onboard Creation ashore of the item in the database



Vessel requires spare parts



4



Create FREE ITEMS in a new requisition with only free items



Create new requisition containing required spare parts from a single manufacturer



All spare parts found in catalogue?



Add items to requisition



NO



YES Search through SPARE PARTS catalogue for identical spares and maker but different machinery



NO



NO



In case that some common items are required e.g. ball bearing, check in consumable catalogue



YES



YES



Change status to ‘REQUISITION’ Send to office



Create new CONSUMABLE requisition



1.3.4 Free item handling procedure – ashore If requisition received ashore contains free item then all processing is blocked. Free item must be integrated into the catalogue or replaced with catalogue item. Received requisition from vessel Request BASS team to include free item into the catalogue



5



Add items to requisition NO YES Requisition contains free YES items?



Search through SPARE PARTS catalogue for identical spares and maker but different machinery



NO



NO



In case that some common items are required e.g. ball bearing, check in consumable catalogue YES Create direct purchase order



Process requisition
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1.3.5 More about searching possibilities In order to verify the presence of spare in BASS database it is compulsory to perform thorough check with different filters on various columns within Spare Parts screen. Search (filtering) can be performed within Material ID, Material Name, Maker, Maker’s number and Drawing number column as well. Actually search can be performed under all columns within Spare Part screen.
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Step



Display / task



Action & extra information



Material ID To search for all spares which belongs to German Lashing (manufacturer) we have to use filter *GERM* under Material ID column. 1



Material Name To search for all spares which contains word PISTON within material name we have to use filter *PISTON* under Material Name column.



2



Maker To search for all spares which belongs to maker MAN we have to use filter *MAN* under Maker column.



3
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Step



Display / task



Action & extra information



Maker’s number To search for all spares which maker’s number begins with 501 we have to use filter 501* under Maker’s No column.



4



Drawing number To search for spares which drawing number starts with 009, we have to use filter 009* under Drawing No. column 5



Combined search (two or more filters) We have used combined filter under Maker ID and Material Name column.



6



Under Material ID we have used filter *man* and under Material name *piston*.



The best search is used the MAKER on first filter and after used the Finance Account, material name etc
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1.4 Sending requisition to Head office 1



2



Before sending the requisition to the office check that all required items are inserted, all quantities filled and requisition is created according to latest instructions from Purchasing department (check Purchasing letters). Once sent to office requisition can not be changed on board. If any correction is required, contact your purchaser by e-mail. To send requisition to the head office just change requisition status: from Draft to Requisition. Requisition will be sent with next database replication. Once status is changed, requisition can not be modified. If you need to cancel requisition use E-mail to inform your purchaser
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1.5 consumables general instructions Prerequisite: BASSnet software is installed and fully functional on board. Crew has completed onshore BASS training.



Consumable : Requisition for consumables may contain items from different categories of components, as mentioned into Purchasing Letter and Purchase Fleet Circular PFCL/008/01: Please ensure that SEPARATE requisitions are submitted for : - Deck consumables (ISSA, IMPA ) - Engine consumables (ISSA, IMPA ) - Galley/cabin consumables (ISSA, IMPA ) - Stationery ( ISSA, IMPA ) - Hand Tool (Facom,ISSA, IMPA ) - Medicine (except for International Fleet that orders to LE WEST ) - Safety (ISSA , IMPA or Makers: Viking, Hygrapha …) - Paint ( Maker ) - Nalfleet : Chemicals - Unitor: Gases + Welding equipment + Chemicals + Safety - Mooring ropes and Wire ropes : Atlas and/or from 8 strand ropes. With ISSA or IMPA ref. With all specifications in English (diameter / length / tapered + thimble dimensions / right or left “non”rotating…) + specify the use and location. - Lashing : (Maker) only loose lashing, taken from consumable catalogue - Shore Expenses : IT, Ink cartridges



CONSUMABLES : CONSUMABLES: No free items for consumable will be processed ashore. If consumable item required could not be found in catalogue, chose the closest one in IMPA or ISSA catalogue and put additional information in English inside “Instructions” (currently more then 100 000 items are in consumable catalogue and should cover every vessel’s requirement). For special items like Lashing, Paint, Chemical send an email to Supply team and bass team emails to request item creation.
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1.5.1 Consumable Subcomponent creation process. Step



Display / task



Action & extra information



Consumable requisitions should be create on following Consumable Catalogues :



1



1. -



10- GENERAL CATALOGUES Deck consumables Engine consumables Galley / Cabin consumables Stationary Safety Hand Tool Mooring ropes / Wires ropes



2. -



11 MAKER CATALOGUES Hand Tool ( Facom) Safety (Viking, hygrapha…) Paint Nalfeet Unitor Lashing



3. 12 LUBRICANTS CATALOGUES 4. -



15 COMPANY CATALOGUE Provisions Medicines ( only for French Fleet) Specificis equipment choosen by company.



5. SHORE EXPENSES - Ink & Cartridges + IT components
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1.5.2 Ordering general consumable material BASS catalogue does not contain pictures and descriptions for consumable items. Before you start with requisition, check its description in catalogue first, (ISSA, IMPA, UNITOR, etc…. ) and write down all item codes. In such way requisition can be completed much easier and faster within Bass.



.



To create new requisition do following: 1. Click on Procurement tab 2. Click on Requisition label 3. Click on New button (requisition) 4. Order information - screen



1



See step 2 in, 1.3 for explanation on fields contained on the first page of requisition wizard. Whenever items from component ‘1 CONSUMABLES’ are ordered, description must start with key word after which you may enter any description which will help you in future to identify requisition. E.g. CONSUMABLES: Deck stores CONSUMABLES: Paints CONSUMABLES: Chemicals CONSUMABLES: Stationary



2



If you are ordering general items for deck, engine or cabin from ISSA and/or IMPA catalogue then select component 10 GENERAL CATALOGUES. If you are ordering manufacturer items from SIGMA, UNITOR, HEMPEL, etc… then select appropriate component (catalogue).



3
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Click Insert button (1) to open Add material (2) dialogue (complete IMPA and ISSA is listed) – check total number of items 73691. If selected component is manufacturer catalogue SIGMA, UNITOR, HEMPELS, etc… then in description field enter asterix (*) and press Enter, to list all material from selected manufacturer catalogue. This is especially useful when you do not know item codes.



4



Instead of displaying whole list (as per step 21) you may enter maker’s number directly in corresponding field and extract only required item. For ISSA and IMPA items you do not need to enter prefix (ISSA, IMPA). Click twice on displayed item to copy it to requisition. Repeat this process until all items required item are transferred into the requisition.



5



DO NOT forget to enter required quantities, see step 12 (page 13).



In case we have started with search within ISSA catalogue only, and after that we have decided to continue within IMPA catalogue, proceed as follows:



6



After you have selected all items within ISSA catalogue press Select tab (1) and than Close tab (2).



In Material order screen press Back tab.



7
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8



Within Component Selection screen select component 100.010 IMPA 2007 (1) and after tab Next (2).



9



In Material order screen press Insert tab in order to continue with search within IMPA catalogue selected in step 26.



10



After IMPA catalogue was selected precede according step 21 in 1.3.3.
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1.5.3 Example of consumable with specific details in the instruction window wire rope order case Step



Display / task



Action & extra information



To create new requisition do following: 1. Click on Procurement tab 2. Click on Requisition label 3. Click on New button (requisition) 4. Order information - screen



1



If you are ordering general items for deck, engine or cabin from ISSA and/or IMPA catalogue then select component 10 GENERAL CATALOGUES. If you are ordering manufacturer items from SIGMA, UNITOR, HEMPELS, etc… then select appropriate component (catalogue).



2
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Step



Display / task



Action & extra information



Click Insert button (1) to open Add material (2) dialogue (complete IMPA and ISSA is listed) – check total number of items 73691. If selected component is manufacturer catalogue SIGMA, UNITOR, HEMPELS, etc… then in description field enter asterix (*) and press Enter, to list all material from selected manufacturer catalogue. This is especially useful when you do not know item codes.



3



Instead of displaying whole list (as per step 21) you may enter maker’s number directly in corresponding field and extract only required item. For ISSA and IMPA items you do not need to enter prefix (ISSA, IMPA). Click twice on displayed item to copy it to requisition. Repeat this process until all items required item are transferred into the requisition.



4
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Step



Display / task



Action & extra information



5



DO NOT forget to enter required quantities



6



Finance account tab



Instructions to supplier : Any specific instruction to supplier may be entered here with the full technical details, ref., drawing number etc… Please use the ID code also for referring to the item order in case of adds instruction. The print order may be different from the screen item order position.



7
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Step



Display / task



Action & extra information



Comments to Procurement department : Only for internal purpose eg : Between cma ships and vessel.



8



- 33 -



1.6 Searching in BASS BASS doesn’t contain a real search function, proper name would be FILTERING. An item is filtered in table until it is found. Item may belong to any of tables like: spare part, consumables, requisition, purchase order, schedule jobs, job orders, etc… In current version of BASSnet 2.5 search for item through the Material module is more powerful then searching for an item in requisition ‘Add material’ dialogue. The reason is the fact that you add one (chosen) catalogue and later by your mistake you are trying to find item/s which belongs to different catalogue but this catalogue is not loaded for search. For accurate and easier search on an item inside the catalogue use ‘Material search’ as explained later. Once item is found record it’s ID and uses it when composing requisition. You can perform search on one column within consumables or spare parts material or combined search within two or more filters (two or more columns).



Step



Display / task



Action & extra information



1. 2. 3. 4.



Click on Material button Click on Consumables label Click on Find button Enter search string in filter line above required column.



Example shows *GLOVES* in Material name column. Press Enter to list all material which contains string GLOVES in name.



1
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1.6.1 WILD CARD SEARCH – CONSUMABLES Additional filtering may be done on different columns until required material is found. We have found three different results while searching for GLOVES. Pay attention on asterisk * position within search filter.



Asterisk * in front and behind the word GLOVES. ( 91 items found)



In second example, with * in front of the word GLOVES. ( 13 items found )



In third example with, * behind the word GLOVES (46 items found)



1.6.2 SEARCH WITH ONE FORGOTTEN LETTER – CONSUMABLES



You can use the underline character if you don’t remember one letter in a word.



As in the last example you can see all the item
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1.7 Deliveries on board - confirmation Single requisition may create two or more Purchase Orders (by Purchasing department). When goods are received on board, proper purchase order must be identified and receipt of items (spares or consumables) on board confirmed. Purchasing order is created by purchaser in office and vessel, except for delivery confirmation is not supposed to change purchase order. Step



Display / task



Action & extra information



To find purchase order do following: Click on Procurement Click on Purchase orders Click on Find button Use PO number (may be seen on supplier delivery note) or requisition number Click twice to open corresponding PO



1. 2. 3. 4.



1



Quantity received column is visible only if PO status is changed to partly or fully received



2



When goods are received on board, quantity of each item must be confirmed. Based on PO confirmation, purchasing department will attach suppliers invoice and transfer for payment. To view ‘Qty Received’ column change Purchasing order status to ‘Partially Received’ or ‘Fully Received’. Quantity received must be therefore correctly filled in. NOTE 1: Any change you do in this screen will be automatically replicated to office when form is first time saved. There is no s no DRAFT mode for delivery confirmation. Do not fill this screen unless you have correct information about items and quantities which were actually received on board. NOTE 2: Qty. Order is not the quantity ordered by vessel. This is approved quantity and set by purchaser when quotation was requested from supplier. NOTE 3: Cancel date, entry date, PO date, priority, class, budget – ignore, it is not relevant for vessel ALWAYS add comment if quantity received is not identical to ordered quantity e.g. wrong size, wrong type, poor quality, short delivery, returned, etc….
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Display / task



Step



Action & extra information



How to confirm received date Received date is date when you have received goods on board (date of receipt in port), not the date you have decide to open BASS for confirmation IMPORTANT. Before PO is saved (sent to office) you need to confirm the received date following the four steps as shown as on per picture below.



3



1. 2. 3. 4.



In purchase order click on Delivery tab In third line (vessel) set date when goods were actually received on board Click on the date to select Close ‘Send and Receive’ form, click on X
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1.8 Creating a new requisition from existing requisition To save time when ordering some items which are periodically ordered (quarterly), you can use any previous requisition as template. Change quantities, add or remove items and new requisition is created, based on previous requisition. In order to duplicate items from an existing requisition, do following. Step



1



2



Display / task



Action & extra information



To create new requisition based on previous requisition proceed as follows: 1. Click on Procurement tab 2. Click on Requisition tab 3. On tab New open dialog box



Within New tab chose Create As



Select requisition which you wish to copy. Inside this requisition you can add new items or delete items which are not needed for this new requisition.



3



Do not forget to save this new requisition in draft mode.
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1.9 Final words and additional remarks



Additional information’s Requisition Status



Purchase order status



Status is changed based on requisition Fully received – vessel confirmed delivery processing as follows : with all items as ordered Draft – requisition is created on board, but still Partly received – vessel confirmed delivery not sent to office. Office may see description, with some items short supplied but not the items. Requisition – Requisition is sent to office and can not be changed by vessel RFQ/Tendered – start of shore processing. Supplier is selected and request for quotation is tendered. Quoted – Quotation from supplier is received and prices were entered in quotation Ordered – Purchase order is created and goods ordered Cancelled – Requisition/PO was cancelled Rejected – Requisition/PO/Quotation/Invoice was not approved



REMARK Software limitation - it is not possible to share same spares (items) within different material groups. For items which are common to technical (spare parts) and consumable catalogues (like bearings), it’s necessary to issue one request for technical items like bearings or gasket, for stock order within ISSA/IMPA/MAKERS/COMPANY catalogues, separately for each component (catalogue). These technical spare orders will be dealt as technical purchase. To identify this requisition as 'technical matter', it is recommended to choose the technical component in the requisition, click the check-box 'all materials' and pick items into consumables catalogues. FINAL WORDS Merci de votre aide et patience, nous travaillons à tester le système et à adapter notre façon commune de travailler, bord et terre. Thank you for your patience, we are working to test and use properly the software and to update our common working practices at sea and ashore. CMA -CGM BASS Team, CMA - CGM Technical and Purchase Team.
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1.95 MEDECINE FOR FRENCH SHIP ONLY As soon as users change status of PO from ‘ordered’ to ‘received goods’ then save, a new tab ‘Stock details’ appears.



Go into this new tab and complete information take care about quantity x packaging. Exemple : (quantity=2) x (packaging=Box 16 units) = 32 units, in this case 32 paracetamol individual pills. This rough information does not allow stock management. Exemple below : only material ‘FRMED-AMED-03-007’ has stock management but not the ‘Doliprane’.



‘Stock details’ are also accessible through the screen ‘consumable’. Exemple below - 40 -
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BASSnet 2 Maintenance module instructions Company policy



Created by: Capt. Dragan Milatovic Modified by: Emmanuel DELRAN Version:



3.0



Creation Date: August 23, 2007 Last Modified: April 28, 2009 BASS program version: 2.5



Software manage maintenance declared as company policy These procedures are also company policy
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PLANNED MAINTENANCE NOTES Planned maintenance is a maintenance concept developed over a span of time, and is made up of numerous functions, all designed to compliment each other. Planned maintenance, then, is a maintenance program designed to improve the effectiveness of maintenance through the use of systematic methods and plans. The primary objective of the maintenance effort is to keep equipment functioning in a safe and efficient manner. All portions of a planned maintenance program interrelate and are necessary for total system effectiveness. BASS offers sets of function for planned maintenance planning and reporting which are connected, but they do not have the same purpose. One must distinguish: Scheduled jobs, Job Orders and Job Reports, Counters. SCHEDULED JOBES They are maintenance jobs created ashore for each vessel specifically. They are based on machinery manufacturer periodical maintenance and company instruction based on experience and practice. Each scheduled job contains Date when maintenance job should be completed. Maintenance date is based on time interval, (week, month, and year) or counter (working hours). Scheduled jobs appears in planner and Job due list. Scheduled job which are not initialized will not be processed by Bass. They will not be listed in the planner. Scheduled job is rescheduled automatically when Job report is created from Scheduled job. If counter average value is changed after the update then Scheduled job connected to this counter will reschedule. Users on board do not need to change scheduled jobs. JOB ORDER Job order is created manually for un-scheduled maintenance work or automatically when reporting Scheduled Job progress. Job order can be created from existing scheduled job or from scratch. Job order is always connected to a component. Job order contains due date for maintenance, but does not appear in planner or due jobs list printout. Only Job Orders with ‘In Progress’ status should appear in Job Orders list. When job is completed, Job Order should be sent to history. This is required for Scheduled Jobs or it will not be possible to report same job in next maintenance period. JOB REPORTS Job Report is used to report scheduled or unscheduled maintenance. Job report is created from command REPORT JOB DONE in Scheduled Job or Job Order. Job report initiated from scheduled job creates new Job Order for this scheduled job. Scheduled job from which Job Order is created is immediately rescheduled.
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2.1



Initialization of Maintenance module



Prerequisite: BASSnet software is installed and fully functional on board. Crew has completed onshore BASS training.



Step



1



2



Display / task Function Master Chief Engineer Chief Officer Second Engineer Safety Officer Cook



Logon XXXX-mast XXXX-ceo XXXX-co XXXX-2eng XXXX-safoff XXXX-cook



Quick check of database consistency. Normally done by technician upon installation and verified by the crew.



Action & extra information Use following profiles to log on. XXXX is vessel code assigned by the BASS team (usually building number). Default password for each user name is ‘bass’. Please change password at the first login.



Open the Main Component menu and check the presence of significant components Open Counters menu and check for presence of all counters To be able to calculate components running hours, BASSnet needs more than one counter.



3



4



Update counters (see instructions for counter update)



Update spare parts inventory (see instructions on inventory)



Counter reading frequency For international fleet……. monthly For French flag fleet…….. weekly



There are some changes in the names of parts and drawing numbers. So it’s also an important task and will require time. In case of problems, please send a message to [email protected]



5



6



7



Start updating scheduled jobs from previous maintenance software (DANAOS)



Create subcomponents (see instructions on creating subcomponents)



New component tree together with jobs were created. This task will require some time to be completed. In case of problem, please send a message to [email protected]



Subcomponents are created for main engine parts only.



If you update many history on the same component, you can do it without order but don’t forget to update the last history at the end.
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2.2



Counters and schedule jobs initialization



2.2.1 Schedule jobs initialization – interval type: day, month, week, year Step



Display / task



Action & extra information Once the Bass is installed all schedule jobs must be initialized in order to have correct dates included in Due Before column. Procedure: Pres, (1) Maintenance → (2) Schedule Jobs → (3) Find in Schedule Jobs screen.



1



Select job which need initialization. You can select one job only or group of jobs. If one job was selected than follow procedure described in 2.5 Reporting schedule Jobs.



2



In Job Report you can enter comment as “Job initialization”. Date done will be date of initialization.



If more jobs were selected than initialization will be done according to multiple jobs initialization. See 2.5.1 Updating Multiple Jobs 3



2.2.2 Initialization for jobs with interval type counters. See 2.4 Updating Counter – running hours
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2.3



Subcomponent creation process



2.3.1 Subcomponent creation Sub components are the assembly parts of the main component with their own life cycle. Step



Display / task



Action & extra information To create sub component do following: 1. Click on Component tab 2. Click on Sub Component label 3. Expand subcomponent tree (click on cross next to sub component name)



1



Main subcomponent is used to group identical or similar subcomponent in a logical group. Main subcomponent is not connected to a component. Subcomponents which will be connected to a component are created as child to main subcomponent (e.g. ME.004 PISTONS is main subcomponent).



2 DO NOT delete parent subcomponent (ME.004 PISTONS as example) if there are still subcomponents below (ME.004.01 PISTON No1). To delete parent subcomponent, you must delete all child subcomponents first, and only than you can delete parent subcomponent. If parent subcomponent is deleted by mistake, child subcomponents will not be visible, but they still exist in database which may cause errors in the future.



Coding of subcomponent may be seen on the image. Example: parent component for PISTON No5 (and every other piston) is ME.004 PISTONS. Each subcomponent in this group should have component ID ME.004 .xxx First part of ID is automatically copied from main subcomponent so only last part should be entered .xxx (example .001). Subcomponent serial number should be included in description for easier identification when connecting to a component. NOTE - There is separate field for serial number, but this field is not visible when connecting subcomponent to a component. - Subcomponent ID code must be unique; no two identical codes may exist in the database. Code can not contain spaces.
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Formatted: Bullets and Numbering



3



Select parent sub component (in image left, parent is ME.027 INJECTORS). Click right mouse button and select menu item New (or click on New button above sub component tree)



Complete wizard to add a subcomponent: 1. Parent component is already selected (may be changed from this screen) 2. Sub Component ID, start with dot and add any number (ID must be unique, no two sub component should have same number) 3. In description add item serial number for easier identification.



4



Wizard requires minimum information about subcomponent (parent component, component ID, description). To add more information i.e. maker, drawing, material, counters, click twice on subcomponent name in the tree to open subcomponent properties form.



3



NOTE: IN BASS program version 2.5.0100.08 SP01 if subcomponent is deleted counter values still remains in database i.e. if new subcomponent is created with same ID as deleted subcomponent, then new sub component will pick up counter values from deleted subcomponent. One may say it is a bug, but actually if by accident subcomponent is deleted and re-created with same ID it will get all connections and counter values from deleted sub component. The subcomponent are used just for MAIN ENGINE
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2.3.2 Connect and disconnect - subcomponent Subcomponent has two conditions: in use – connected to a component, in store – disconnected from a component. Whenever main engine subcomponent is physically removed and/or installed, process should be repeated in BASS for proper record keeping. Step



Display / task



Action & extra information



To attach subcomponent to component follow procedure: 1. Click on Component tab 2. Click on Main Component label 3. Select component where subcomponent will be connected (to expand component tree click on cross next to component) 4. Click on Sub Components tab



1



CONNECT To connect subcomponent to selected component do following:



2



NOTE: Always connect subcomponent to corresponding component e.g. for injector select subcomponent 601.027 INJECTORS then proper injector location 601.027.01 CYL1 FWD. Same should be done for pistons and cylinder covers. In this way always will be visible on which location is subcomponent installed on the main engine
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1. Click Connect button if subcomponent is already in database or New button if subcomponent is to be created prior installation 2. Select subcomponent which is to be installed (Note serial number in description) 3. Select date when subcomponent is installed 4. Click OK to close selection form 5. Click on Save button in component window to update changes



Display / task



Step



Action & extra information



3



DISCONNECT To disconnect subcomponent do following: 1. 2. 3. 4. 5. 6.



Select component to which subcomponent is connected (see step 1, in 2.3.1) Click on Sub Component tab Select subcomponent which is to be disconnected Click on Remove button Select Uninstalled date and click OK Click on Save button in component window to update changes



Current working hours for all subcomponents may be found inside administration module as follows: Administration  Report Explorer  Component  Sub-component status & rotation log
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2.4



Updating counters – running hours



Counters are to be updated periodically. Counter average value is used for maintenance ‘due date’ calculation. Counter reading frequency For international fleet…….monthly For French flag fleet…….. weekly It is important to initialize all counters with as read values. Step



Display / task



Action & extra information



To update counters do following: 1. 2. 3. 4. 1



Click on Maintenance tab Click on Counters label Click on Find button to list all counters Click twice on counter which is to be updated



NOTE Counters should be updated before printing monthly maintenance plan. Each change of counter average value, changes ‘Due Date’ for component maintenance.



To change selected counter do following: 1. Click on New Reading button 2. Select ‘Read Date’ (can not be in future or before then the last counter reading) 3. Enter new counter value 4. Click OK to save changes



2



NOTE: Only the last reading may be deleted.
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Formula to calculate daily average running hours is given below New average value =



(New reading - Previous reading)+(Previous average x 30.5) (New reading date - Previous reading date) + 30.5



From above formula it is visible that previous average value is used for calculation. That is why it is important to initialize counters with as read values. All scheduled jobs connected to this counter will be rescheduled according to new average value.



Updating multiple counters



3



To save time, counters may be updated using spreadsheet like table. From step 1 in 2.4 do following: 1. 2. 3. 4.



Click on All Values button Click on Next button until Update Counter(s) screen is displayed Select reading date (will be same for all updated counters) Enter values for each counter



Counter may be filtered by any column e.g. ME* will show all Main Engine counters.
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2.5



Reporting scheduled jobs (including failure)



Scheduled jobs are created by BASS team ashore for components which requires periodical maintenance. Schedule is created according to manufacturer instructions, company experience, class and flag requirements as well. Vessel can not change scheduled jobs. Display / task



Step



Action & extra information



1



To report scheduled job do following: 1. 2. 3. 4.



Click on Maintenance tab Click on Scheduled jobs label Click on Find button to list all scheduled jobs Select scheduled job which needs to be reported (use filter for sorting to find required job e.g. 65* in Component ID column will filter scheduled jobs for auxiliary engines) 5. Click on Report Job Done button to open wizard Alternative way is to open scheduled job from planner and click on Report Job Done button.



Fill Job Report wizard as follows:



2



- To be use in case of failure - Not to be thick in scheduled maintenance
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1. Enter job description (what did you do) 2. Do not check Corrective Job checkbox if this is planned maintenance 3. Click Next button to continue to next wizard step. Note: in job report must be included all information’s necessary to follow the evolution of this job!!! The most important when we have a failure!!



3



Additional info explanation: 1. 2. 3. 4. 5. 6.



Select date when job is performed. Only status “completed” will allow rescheduling. Select job status. Only status “completed” will allow switching to history Total duration in hours required to perform job. Total time in hours that machinery was not functional. Machinery condition, select and enter condition comment. Select additional information to be entered with Job report. ‘Resources time sheet’ ; (optional) list of people performing maintenance job and their time table. Documents are attached through Document manager. In time of writing of this manual there were not rules for use of Document manager, so do not attach any document to a job. If document is required send by E-mail to superintendent.(optional) Material consumption, mark checkbox to add spare parts and consumables used to perform job.(compulsory) 7. Click Next to switch to Material consumption tab or end if Material is not required. • •



NB: Job report in status “completed” is rescheduled with estimate running hours. Scheduled job is rescheduled with reading counter value when job report done is shifted to history. NB2: when job report done is shifted in history, the reading counter value that you entered is considered as the new counter value.
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MATERIAL LOOKUP - MATERIAL CONSUMPTION In Material Lookup screen you can select ( 1 ) spare parts or consumables used to close Schedule Job, if any. When finished with selecting spares/material used press close tab ( 2 ).



4



5



MATERIAL CONSUMPTION - QUANTITY To declare spare parts and consumables used for maintenance do as follows: 1. Select category (spares, consumables, …) 2. In column Actual Quantity, enter number of items used for the job (must be less or equal to quantity on hand). Advice is to verify stock on board and update before entry is made for used quantity 3. Use Remove button to delete selected item if needed 4. Click Next to complete wizard
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NOTE: Completed jobs must be always sent to history.



6



2.5.1 Updating Multiple Jobs



7



It is possible to report multiple jobs using single reporting wizard. 1. Open Scheduled jobs as per step 1 in 2.5. Hold Ctrl key on keyboard and click with mouse for completed jobs. 2. Click on Report Multiple Job button to open wizard. 3. Only job with the same department must be selected
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Within the wizard, jobs may be added and/or removed if needed. Only jobs selected will be reported. Multiple reported jobs have only one status ‘Completed’ and they are automatically moved to Job History.



8



NOTE: Material consumption cannot be added trough Multiple jobs wizard.



2.5.2 Creating Job Orders (included failure) If certain job is to be done and is not included in scheduled job list or corrective job list, Job Order is to be created. Proceed as follows: 9



In Maintenance module, tab (1) press Job Orders, tab (2) and then inside Job Orders screen press New, tab (3). As new Job Order will be created, check if tab Start from scratch is confirmed (4). Pres Next (5)



In Job Details screen fill in as follows: Priority: Non, High, Low Department: Non, Deck, Engine, Electrical, .. Rest of fields you can leave empty. Proceed with Next tab.



10
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11



Inside Component selection screen find component (equipment) for which Job order is to be created, and continue with Next tab.



12



Job order can be connected with material consumption, check step 5 and 4, in 2.5.



13



Due date for Job order must be entered (mandatory field).



14



Job description is needed, as this job is outside the scope of Scheduled jobs.
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15



Give a name for Job order (mandatory field).



16



Pres tab Done or Start over with similar job order.



Job order ID is given by Bass. Finally do not forget to Save job order created.



17



NOTE: Job order created will not be visible on the planner. All job orders created can be found under Maintenance module inside Job Order sub module and later after job order reporting inside Job History.
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2.6



Using planner



Planner displays graphically scheduled jobs filtered by period, type, department, urgency, component, etc… Step



Display / task



Action & extra information



1



To open planner do following: 1. Click on Maintenance tab 2. Click on Planner label. Planner window with overlay filter dialog will open. 3. In Interval Type (3) you can define interval type in day, week, month, counter, fixed, year, corrective and not set. 4. As example we have choose Month as interval type. 5. In Length Interval you can define interval type length ( example: equal or greater then 2 months) 6. We can choose component/s (5) or if we leave blank all components will be included in planner. 7. To set date range use controls (6), e.g. 02/09/2008 until 26/09/2008 will display scheduled jobs in this range. 8. With selector (7) is possible to select Overdue or Due date 9. With selector (8) we can select type of inspection 10. With selector (9) we can select department (engine, electrical, deck) 11. Resource and Priority buttons are not in use, for time being. 12. With selector (10) Job ID and description can be defined if known in advance. 13. Click Apply button to display selection – planner.
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Step



Display / task



Action & extra information COLOR CODES used by planner Red - Jobs which are overdue Pink - Jobs with the adjusted next due date. Planned date is not equal to the next due date Green - Jobs that are in the “Progress" status Blue - Jobs with their next due date still in the future Black - Jobs that are cancelled To open job click twice on job table or job colored square.



“ Behind” the gant chart additional information’s could be found: - Interval length - Interval type - Department - LDD date – last done date - LDR hour – running hours when job done last - ND date – next due date - NDR hour – running hours at next due date - Planned date - Since last done - Till next due



2



This view (filter) can be adjusted whenever needed.
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Step



Display / task



Action & extra information



2.6.1 Printing planner



3



While planner window is open click on menu item File  Print. Jobs from planner will be listed in report which may be printed or exported in Word, Excel or Acrobat format. NOTE If you require PDF document, use export feature instead of PDF printer. Quality is much better and file size is smaller.



2.6.2 Printing scheduled jobs



4



To print scheduled jobs up to certain date do following: 1. Click Administration tab 2. Click Report Explorer label 3. Click Maintenance in Report group tree 4. Double click on Scheduled Job Due List (generally in BASS when you wish to activate an item from table you should click twice, for menu items one click is enough) 5. If required choose component e.g. main engine, etc… 6. Select final date for Scheduled jobs which will be shown in report. Overdue jobs will be shown by default. 7. Current filter may be saved if you fill name and click on Add button. 8. Click on Generate Report button to display report



- 61 -



2.7



Inventory and material transaction



Inventory is used to maintain material stock. Stock on board can be changed manually or automatically. Automatic stock change is done when Purchasing order quantity is confirmed (transaction status IN) or when material consumption is declared through the Job report (transaction status OUT). Manual transaction is done when stock is manually counted or material is transferred from/to vessel (transaction status TC – stock count) Step



Display / task



Action & extra information



2.7.1 Inventory



1



To update inventory do following: 1. Click on Material tab 2. Click on Inventory label 3. Click on arrow next to Category button and select material group (spare, consumable, services, etc…) 4. If list doesn’t appear then enter asterix (*) in any filtering column and press Enter key. 5. List may be filtered by any column, e.g. example above shows filtering by manufacturer, click on arrow to display list of manufacturer then select manufacturers. Manufacturer selection list or any other selection list is populated only if with items currently displayed in list. 6. Fill stock quantity for selected item. You may also update Store and Store location column. Although you may write in Material Remarks column, remarks are saved in transaction column.
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Step



Display / task



Action & extra information



2.7.2 Printing labels



2



Labels may be printed from every table which contains material e.g. inventories, requisition, purchase order, etc… Multiple items may be selected by holding Ctrl key and click on required item or by pressing SHIFT key and using up/down arrow keys. When items are selected click with right mouse button to open menu. To print labels select Print labels menu item.



3



To print labels from Report explorer do following: 1. Click on Administration tab 2. Click on Report explorer label 3. Click on Material label in Report group tree 4. Double click on Material label 5. Select label content, font, items to be printed and click on Print button
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2.8



Procedure when landing spare parts to warehouse



Any exchange of spare parts between vessel and warehouse should be recorded in BASS. If spare parts are sent to warehouse or received from warehouse, new transaction should be created in BASS with proper accounting code. Step



Display / task



Action & extra information To mark landed spare do following. Identify spare parts using Spare Parts catalogue or inventory. Make sure that stock in inventory is updated to match onboard quantity before landing.



1



Create new Material transaction: 1. Click Material 2. Click Material Transaction 3. Click New Spare Part Transaction



2



Use three dots button to select required spare parts. Make sure spare is on stock.



Transaction type: OUT / IN / STOCK COUNT Set transaction type to OUT if spares were sent to warehouse, or IN if spares are received from warehouse.



3



Transaction type STOCK COUNT is used when store status is to be updated. Only quantities field need to be filled. Other fields leave empty. Transaction date: when spares were sent/landed Finance account: always 329999. This account is used to identify landed material. You may enter code manually or from pickup list (click on 3 dots button). Comment: add comment if required Complete wizard.
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BASSnet 3 Creating spare parts (single vessels only)



Author:



Thierry Thevenot



Validated by: Version:



1.0



Creation Date: 2007 Last Modified: May 29, 2008 BASS program version: 2.1.010013 SP01



NOTE: This procedure is to be used only on a vessel which has permission to create spare parts. Permission was given to single ship in fleet (vessel without sister ships).
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Decision is to open access to the catalogue for a vessel which is unique in CMA CGM fleet. Those vessels are granted permission to modify spare part catalogue on board. When vessel requires spare parts, spare is first created in catalogue then ordered following Procurement instructions from this manual. Single vessel which has permission to create spare parts SHOULD NOT create free items in a requisition. Vessel SHOULD NOT modify consumable catalogue.



Step



Display / task



Action & extra information



To create new spare parts do following: 1. Click on Material tab 2. Click on Spare parts label 3. Click on New Spare Parts button to list all scheduled jobs



1



Leave already selected category: Spare Parts



2



Proceed to the next step
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Step



Display / task



Action & extra information Owner: Select your vessel name Activate for selected vessel: Select Material ID: 4 letters of the maker followed by dash and four numbers (see note at the end of chapter) Material name: Indicate material number from the drawing before the item name. Indicate all information next to the spare part name on drawing (like material, size, etc.) Example: ITEM N°01-NUT Primary group: Spare parts Sub Group: Maker: Indicate exact makers name with all makers and sub-makers that may be found. Makers No: If found on the drawing Unit: Select Pieces Drawing No: Indicate drawing number. (see note at the end of the chapter when drawing number is not available) Finance account: indicates main element for which the spare parts will be connected.



3



Indicate instruction manual name and number with all additional information that can be useful.



4



In this window you may fill inventory items: Store: Location on board where item is stored (e.g. Engine room store FWD) Store Location: detailed description where item can be found within store (e.g. box 15)



5



Stock: current stock onboard The other lines are unused or not needed. Proceed to next step



- 67 -



Step



Display / task



Action & extra information



Component connection This will be the correspondence between spare parts and apparatus that it’s a part of inside BASS. Note that some of the spares will be the part of more then one component, e.g. every cylinder of the main engine contains the same spare parts.



6



Select the component to which spare parts will be connected and click Add. If wrong component is selected, use Remove button.



NOTE: Material ID: Material ID is created from Maker + consecutive number of spare part. No two spare parts th might have identical number. E.g. Maker Alfa Laval and we are adding 12 spare parts for this Maker, Material ID would be ALFA-0012, next ID is ALFA-0013, etc… Drawing No: When drawing number is not available then following should be entered: Book Number-Chapter-Page-Name of the page; Example: MM15-1-Chapter15-Page58-Cylinder Cover. Never put drawing number as ‘page-47’, it will be impossible to order any of the page items. General guidelines: Do not include spare parts list in receipt into the data population. It would be impossible to order any of the items; there is no drawing number, no maker, and no references. These lists have been made by shipyard warehouse to make inventory of delivered spare parts easier. Never include ‘little’ electric spare parts like: bulbs, globes and fuses in spare part catalogue. In fact those items may be ordered in consumable (see image on next page)
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International fleet



BASSnet



4.Document manager Module



Author:



Arsen Miljanovic



Validated by: Version:



3.1



Creation Date: September 30, 2008 Last Modified: BASS program version: 2.1.010013 SP01
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4.1 Document Manager module 4.1.1 Documents manager Inside this sub module ships internal procedures (guides) could be found together with various documents and makers manuals as well. As of now it is partially implemented.



4.1.2 Records Manager Not implemented yet. Intention is to keep various documents from different users.
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BASSnet



5.Administration Module



Author:



Arsen Miljanovic



Validated by: Version:



3.1



Creation Date: October 1, 2008 Last Modified: BASS program version: 2.1.010013 SP01
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5.1



Administration



Within administration module Register Explorer, Manage Roles and Manage Users sub modules were included. These sub modules are of no practical use for the crew on board and for this reason access was restricted.
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5.2



Report Explorer



Within Report Explorer sub module various reports in connection with Component, Material, Maintenance, Procurement, Class and Operation as well. All reports created can be send to printer or exported from Bass environment as Adobe Acrobat (*.pdf), Microsoft Excel (*.xls), Microsoft Word (*.doc) file.



5.3



Step



Creating report



Display / task



Action & extra information



See bellow description.



1



We have decided to make report on Schedule Job Due List Do as follows: Press Administration (1) → Report Explorer (2) → Maintenance (3) → Schedule Job Due List (4). This will open Schedule Job Due List Schedule Report wizard. We have decided to list all Due Jobs for Auxiliary engines no.1, 2, 3 and 4 (tabs 5 and 6). In addition with tab 7, we have chose jobs which are responsibility (dedicated) to Engine department. With tab 8, we have defined 31/10/2008. as due date. All jobs for the above auxiliaries until end of October 2008 will be listed in the report. Inside field Filter name (tab 9 - Add) we have decided to save this filter under name Auxiliary engines (10) for future use. We can create as many filters as we want. Press tab (11) Generate Report, and report with above conditions will be created. - 74 -



Step



Display / task



Action & extra information With tab (1) report is printed. With tab (2) report is exported in various formats ( pdf, xls, doc,…) which are suitable for later handling.



2



In addition such report can be extracted outside Bass environment and stored in different folder. See 6.2



NOTE: In similar way various reports inside Report Explorer sub module ( see 6.2 ) can be created without limitations.
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BASSNet 6.Use of Replicator with MS Outlook BASS_REPLICATOR_02



Author:



Luc BREZIA



Validated by: Version:



1.0



Creation Date: August 16, 2007 Last Modified: 08/01/2009 G. LECOINTRE
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6.1 Process Replication on board A good use of the BASS replicator on board is very important to be sure that each file receiving/sending from shore is correctly integrated Step



1



Display



Action & extra information The replicator is installed on RO computer (communication computer) After a satellite connection with @SeaMail Open MS Outlook and click on the button “Send/Receive”



2



3



4



If one or many E-mail comes from “Replicator Office” ([email protected]), let them in the Inbox folder.



Open Bass replicator (Icon named “Bass Vessel”)



1. Click on “Send All”, 2. Wait the end of the process (button send no more frozen) Onboard replicator had prepared the file containing the entire input done in your application since the previous replication. 3. Click on “Receive all” 4. Wait the end of the process (button send no more frozen)



Remarks:



!



The windows ‘Received not yet read’ must be empty after ‘receive all’ process. If one or several files appear in this part that mean that at least one file (or part of file) had not been send by office replicator and must be resent. In this case please send a message to [email protected] with a screen shot of your replicator



5



Re-Open MS Outlook and click on “Send/Receive” to send the Bass file just prepared to the office Make a @SeaMail connection if there is any file in the queue list.
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Vessel Fleet IT Dept



BASSNet 7.Use of Replicator with Skyfile BASS_REPLICATOR_SKYFILE_01



Author:



Luc BREZIA



Validated by: Version:



1.0



Creation Date: August 31, 2007 Last Modified: 08/01/2009 G. LECOINTRE
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7.1 Process of Replication on board A good use of the BASS replicator on board is very important to be sure that each file receiving/sending from shore is correctly integrated Step



1



2



Display



Action & extra information The replicator is installed on RO computer (communication computer)



When you make a satellite connection with Skyfile on RO computer, files received from BASS server are automatically located in the right Folder.



3



Twice a day, open Bass replicator (Icon named “Bass Vessel”)



4



1/ Click on “Send All”, 2/ wait the end of the process (button send no more frozen) Onboard replicator had prepared the file containing the entire input done in your application since the previous replication. 3/ click on “Receive all” 4/ wait the end of the process (button send no more frozen)



Remarks:



!



The windows ‘Received not yet read’ must be empty after ‘receive all’ process. If one or several files appear in this part that mean that at least one file (or part of file) had not been send by office replicator and must be resent. In this case please send a message to [email protected] with a screen shot of your replicator



5



Re-Open Skyfile and Make a new satellite connection to send automatically e-mails to BASS server.
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Vessel Fleet IT Dept



BASSNet 8. How to make backup of BASS on board BASS_BACKUP_01



Author:



Luc BREZIA



Validated by: Version:



1.0



Creation Date: August 28,2007 Last Modified:
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8.1 Backup of Bass database and documents A weekly backup or after any major change, is highly recommended in order to prevent large los of data. To restore data, the crew MUST contact [email protected] for correct procedure. Step



1



2



Display



Action & extra information



On the main database PC (ENGINE), a folder BASS is located on the desktop and 2 folders “Backup Vessel DB Safir” and “Backup Vessel DB BassNet” are inside



Open folder “Backup Vessel DB BassNet” and make a double click on the file “Backup_BNDB.bat”



Enter fields as follow: user Name: SYSTEM Password: ONBOARD Service Name: XE 3



At the end of the process, a file named BASSnet_Vessel.dmp will appear -> this is the database backup for BassNet. Thanks to copy it on a external drive or on another computer



4



Open folder “Backup Vessel DB SAFIR” and make a double click on the file “Backup_SFDB.bat”



Enter fields as follow: user Name: SYSTEM Password: ONBOARD Service Name: XE 5



At the end of the process, 2 files named CREWNET.dmp and SAFIR;dmp will appear -> this is the database backup for Safir. Thanks to copy them on a external drive or on another computer



6



Go to “X:/” drive and backup the folder “BASS” (never delete or rename it!) on one external drive or on another computer
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Step



7



Display



Action & extra information To be sure that you have a complete backup of BASS Software, you must have: - BASSnet_Vessel.dmp - Crewnet.dmp - Safir.dmp - A copy of the folder “BASS” of the network X drive
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9. SUPERINTENDENTS



MANUAL



9.1. To see Class Survey Status Report If you want to see the Class Survey Status Report for one or more components using Administration/Report Explorer/Maintenance/Class Survey Status Report/ Component ID From/ Component ID to/ Class reference—used when this nr will be inserted in Bass Program/ choose the Job Group and Job type like filters and you Generate Report.



9.2. To see Component Details Report If you want to see the Component Details Report; for ex: critical equipments including jobs, materials and counters. With this report you have all the information regarding the Components: Administration/Report Explorer/Component/ Component Details Report---after used the filters to choose what you need and after Generate Report
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9.3. To search in main Component If you want to search in Main Component use Find- is the better way to find your component but be carefully you must to enter exactly the name used in Bass( ex: Main Engine---ME; Aux. Eng Nr.1--AE1)—Maintenance/ Main Component/ Find List or Component ID for most important components: 601-----Main Engine 644-----Aux Boiler 651-----Aux Eng N.1; 652----Aux Eng N.2……..etc. 702.005---FO PURIFIERS 712.011---LO PURIFIERS 731.001—STARTING AIR COMPRESSEURS



9.4. To see the Sub-components Status & Rotation Log If you want to see the Sub-components Status & Rotation Log- used when you want to see the running hours and the moving of the each sub components of Main Engine. Administration/ Report Explorer/ Component/ Sub Component Status & Rotation Log
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9.5. To search the Components Connection to Material If you want to search the Components Connection to Material used when you want to see the spare parts or consumables connected with each component; used the filters and you have all the information’s regarding this matter. Administration/Report Explorer/ Material/ Component Connection to Material!



9.6. To see the corrective Report from Job History If you want to see the corrective Report from Job History used when you want to see the failures for one or more components: Maintenance/ Job History/ Find---used the filter—corrective—and put YES and now you have only the failure and the Job Order which are corrective by default
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9.7. To see Job History If you want to see Job History for one or more components used when you want to see all the reports done on board for all the jobs( scheduled or not). IMPORTANT The job Order rest in History for the component which was created but don’t pass in Scheduled Job Administration/ Report Explorer/ Maintenance/ History Details by Component Report



9.8. To see the Material inventory If you want to see the Material inventory for one or more components used when you want to see exactly stock on board for different items or using filters you have best choose for this matter. Administration/ Report Explorer/ Material/ Material Inventory
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9.9. To see the schedule Jobs list If you want to see the list of Schedule Jobs for one or more components use: Administration/ Report Explorer/ Maintenance/ Schedule Job List Report



9.10. To see the schedule Job due list If you want to see the list of Schedule Job due for one or more components use: Administration/ Report Explorer/ Maintenance/ Schedule Job due List Report/ NOTE When you choose Due Date Before---today—you have entire list of Jobs Overdue
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9.11. To see all the modifications on schedule Jobs If you want to see all the modifications regarding the interval type and length for Schedule Jobs used when you want to see all the modifications especially who did this modifications and the reason! Can be very important for an External or Internal audit! Administration/ Report Explorer/ Maintenance/ Schedule Job Change Log



9.12. To see the Unexpected Maintenance If you want to see the Unexpected Maintenance Report for one or more components use: Administration/ Report Explorer/ Maintenance/ Unexpected Maintenance Report
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IMPORTANT! All this reports can be exported from Bass in different format (Excel, PDF, word) using button in left upper side Export File



You find in Bass/Document Manager/ Documents/ Bass Procedures/ all the procedures regarding the Spare Parts/ Jobs Creation and Modifications
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If you have troubles to print Material list from Administration/ Material/ Material Inventory-- for one or more components please use this way to perform this job: - enter in Spare Parts or Consumables Catalogs, use the filters to find your materials and after with CTRL+Enter to select all and after click right and Export to Excel
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